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Lakeland University Japan Online Application Steps Guide 

 

1. Access the Application Page 

From the Lakeland University Japan website, click the "Apply" button to access the 

application page. 

Please select the program you wish to apply for. 

 

 

2. Select User Type 

If this is your first time applying, select "First-time users." 

If you have already applied and have an existing account, select "Returning users." 

 

 

3. First-time Users (Starting a New Application) 

1. Create an Account 

A) Click "Create an account" to create a new account. 
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B) Enter your email address 

C) Enter your First Name 

D) Enter your Last Name 

E) Birthdate: Select your birthdate from the drop-down menu. 

F) Hit Continue 

 

2. A PIN code email will be sent to the email address you entered. Please enter the PIN 

code and your birth date to proceed. 

* The email may be delivered to your spam/junk folder. Please make sure to check such 

folders. If you have not received it after several hours, please email 

admissions@japan.lakeland.edu or call 03-3225-0425. 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Once logged in, create a password. 
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New Password: Enter your password. 

New Password (again): Re-enter your password for confirmation. 

 

Your password must meet the following requirements: 

 

A) Include at least one letter. 

B) Include at least one uppercase letter. 

C) Include at least one number. 

D) Be at least 12 characters long. 

E) Match the confirmation password. 

 

If all requirements are met, the red text on the right side of the screen will turn green. 

Once all items are green, click "Set Password." 

* Please write down your password, as it will be required whenever you log in to your 

application account in the future.い。 
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4. Start a New Application 

After logging in, you will be directed to the dashboard. Click "Start New Application." 

 

 

 

5. The example shown is for the English Language Program selected under the web 

application. 

If you are applying to a different program, the highlighted section will display the name 

of that program. Please make sure the program name shown matches the one you 

intend to apply for. 
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6. Open Your Application 

Click "Create Application." 

Scroll down and confirm that "Japan [Program Name] Application 26-27" is selected. 

Please ensure that the appropriate program name appears in place of "[Program 

Name]" and click "Open Application" to continue. 
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7. Enter Personal and Educational Information 

A) 「Customer Personal Background – LUJ」 

 

 
 

※Please make sure to enter your name as it appears on your passport.  

If you have a preferred name, you can identify it on this page. 

 

B) Address Information 

Click "Add Address" and enter your address. 

If you currently reside in Japan, select "Yes." 

 

 

*If you are unsure how to enter your address in English, please refer to the address entry 

example provided on the following page. 
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Please begin by entering your Mailing Address. If your mailing address and permanent 

address are the same, select "Yes" from the drop-down menu for "Is this your permanent 

address?" In this case, you do not need to enter a separate permanent address. 

If your mailing address and permanent address differ, please enter both separately. 

 

Address fields: 

• Street: Street number, building name, apartment number 

• City: City/Ward/Town/Village/etc. 

• Region: Prefecture/Province/State/Department/etc. 

• Postal Code (Zip Code) 
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C) Visa Status 

 

If you hold Japanese passport, select None. Applicants with another residency status in 

Japan should select the appropriate visa category. 

 

D) Email Address / Phone number 

 

A mobile phone number is required. Please make sure to include the country code. E.g. +1 

for United States/Canada 

 

E) Biographical Information 

 

Please select options that represent you. 
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F) Citizenship Information and Financial Support 

 

If you have dual citizenship that includes U.S. citizenship, select the United States and enter 

your Social Security Number (SSN). 

If you hold citizenship from countries other than the United States, select the applicable 

country. No SSN is required. 

 

Click "Continue" to proceed. 

 

8. Your Education Background  
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Click "Add Institution" to enter your previous educational history. 

 

Enter the following information: 

 

Institution: Name of the school or institution (If no automatic suggestion appears, please 

enter it manually.) 

City: City/Town (of the school) 

Region: Prefecture/State (of the school) 

Dates Attended: Enrollment date and graduation date 

Level of Study: Select the educational level from the options 

Degree: Degree earned (for universities and vocational schools) 

Major: Major or field of study 

GPA: Grade Point Average that appears on your transcript 

 

Click "Save" and then "Continue." 
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9. Standardized Test Scores 

 

For Term and Year, select your intended enrollment term and year. 

 

If you have any standardized test scores, please enter them in the appropriate fields. If you 

do not have any test scores, you may leave these fields blank. 

*In the example, the applicant has EIKEN Grade Pre-2. 

 

Click "Continue" to proceed. 

 

10. Custom Reference Page 

 

There are no fields to complete on this page. Click "Continue" to proceed. 
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11. LUJ Acknowledgement 

Please review the contents carefully and check all applicable acknowledgement boxes. 

 

 

 

 

Click "Continue" to proceed. 
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12. LUJ Signature Page 

 

 

After reviewing the statement, enter your full name in Roman letters if you agree to the 

terms. 

Click "Confirm" to proceed. 

 

13. Review and Submission 

 

 

If there are any issues with your application, error messages will appear on the final page. 

If there are no issues, you will see a confirmation screen similar to the example shown above. 
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Click "Submit Application" to continue. 

 

A pop-up message will appear before submission. Click "OK" to finalize your application.  

 

14. Submission of Supporting Documents 

Within 2–3 business days after submitting your online application, the list of required 

supporting documents will be finalized. An Admissions Representative will contact you with 

further instructions. 

 

Please refrain from uploading documents online until you receive communication from the 

Admissions Office. 

 

Once you receive notification from Admissions, log in again via the "Apply" button on the 

Lakeland University Japan website. You will then see a page similar to the example provided. 
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※Important Notes Regarding Supporting Documents 

Applicants may not upload high school transcripts or letters of recommendation themselves. 

Other documents, such as: 

• Passport copies 

• English proficiency test scores 

• Statement of Purpose 

• Other required documents 

may be uploaded directly through the applicant portal. 

 

If you are uploading documents yourself: 

1. Click the "Choose File" button. 

2. Select the appropriate document type from the drop-down menu. 

3. Click "Upload" to complete the submission. 

 

If you experience any issues uploading documents, please contact the Admissions Office by 

emailing admissions@japan.lakeland.edu or calling 03-3225-0425. 
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