Document Order

Documents that can be issued at Student Affairs

1. Certificate of Enrollment For JASSO (in Japanese only)

For Visa and others (in English or
Japanese)

How to obtain a “transcript”

Official Transcript

LUJ cannot issue an official transcript. Please go to the
main campus website at
https://lakeland.edu/admissions/reqgistrars-office to order it.
X LUW ID number and a credit card are required.

X Takes about a couple of weeks to be issued after
application

Unofficial transcript

Unofficial transcripts are available on My.Lakeland

2. Certificate of Enrollment
Period(Graduated/Withdrawn)

(in English or Japanese)

Certificate of Expected Graduation Period

— can be issued only to students whose
3. Certificate of Expected graduation is expected within two

Graduation Period semesters or less (in English or Japanese).

4. Student Discount Certificate for JR (“Gakuwarr’)

5. Certificate of Payment (may require 10 days)

How to order :

Visit the Student Affairs Office to fill out the order form.

Cost: 200 yen per document (+ 430 yen if you choose “by Letter Package”). The document will be issued once the payment has been confirmed.

Takes roughly 3-5 business days without rush order (for same-day pickup rush order, order by 2PM to receive by 5PM; may subject to office schedules).

If you are not able to come to campus (graduated, sick, between semester, etc.), send an email to studentaffairs@japan.lakeland.edu with the following
information:

- Type of document. Please also specify the purpose (e.g., JASSO, Visa, or others), specifically when ordering a Certificate of Enrollment.

 Quantity and Language

* How you want to receive it; by mail or pick-up If you choose “by mail”, please give us the mailing address as well.
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