STUDENT GUIDE TO EMERGENCY CONTACT
AND FIRST-AID PROCEDURES

IF YOU ARE IN NEED OF FIRST-AID
If you are the victim and in need of first-aid care, you should follow these steps:

1.

If the surrounding environment is unsafe and you are able to move, immediately do
so and call for help. If you have access to a phone, immediately call the
Administrative Office (03-3225-0425) and give your name, exact location, and
current condition.

If you are not able to contact the Administrative Office, attempt to call out for help.
Another classmate, faculty or staff member may come to help assess the situation
and contact the necessary respondents. There are first-aid kits prepared on every
floor of the LCJ buildings, and an Automatic External Defibrillator (AED) on the 7"
floor Administrative Office.

IF YOU FIND SOMEONE IN NEED OF FIRST-AID
First-aid should be performed only if medical or trained personnel are not immediately
available. Perform first-aid only to the extent you are capable and comfortable with.

First, calm yourself by breathing deeply. Then, proceed as follows:

1.

3.

Check the scene. Is it safe to enter? If the scene is unsafe, DO NOT attempt to enter.
If the scene is safe, check the victim for life-threatening conditions. Check for:
breathing, other signs of life (movement, etc.), and for visible signs of injury. DO NOT
attempt to move the victim.

Immediately call the Administrative Office (03-3225-0425). Give your name, exact
location, and current condition of the situation. If more than one person is able to
assist, make sure at least one person stays with the victim while the other(s) seek
additional help.

There are first-aid kits prepared on every floor of the LCJ buildings, and an Automatic
External Defibrillator (AED) on the 7" floor Administrative Office. The Adult First Aid
manual provides basic illustrations and instructions for various emergency situations.
Perform them only to the extent you are capable and comfortable while you wait for
medical or trained personnel. Keep the victim comfortable, and DO NOT move or
transport the victim(s) unless the surrounding environment is unsafe.

OTHER EMERGENCY CONTACT NUMBERS

Ambulance: 119
Emergency Consultation Center (Tokyo, 24hrs, 365 days): 03-3212-2323
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