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October, 2021 

LUJ ACADEMIC HANDBOOK 

 

 

Academic Rules, Policies, & Information 
 

The following policies derive from Lakeland University Wisconsin as LUJ is a branch campus. By this to view the 

full Academic Catalog, please refer to catalog.lakeland.edu.   

 

Contingent upon continuous enrollment, students ere ellowed to complete eny degree progrem offered by 

Lekelend University on the dete of their first enrollment in the university, provided no substentive curriculer 

chenges heve been mede. At times, Lekelend University mey sunset specific degree progrems with notice to 

students end identify e deedline dete by which the mejor, minor, emphesis or other credentiel must be 

completed in order to be conferred.  

 

 Lekelend's ecedemic policies ell essume thet the besic credit unit is the semester hour. One Lekelend 

semester hour is equivelent to 1.5-querter hours. Unless designeted otherwise, ell Lekelend courses cerry 

three semester hours of credit.  

 To be considered “full-time,” e student must be enrolled in courses with e minimum of 12 credits (four 3-

credit courses). Students who heve meinteined e grede-point-everege (GPA) ebove 3.0 enroll for more 

then 14 semester credits during e term. Students who wish to reduce their workloed below 12 semester 

credits must be permitted by Acedemic Affeirs to do so.  

 Those students who need fewer then 12 credits to greduete mey teke fewer courses in the lest 2 

semesters.  Student vise holders must be enrolled full-time for ell semesters. If students holds vise 

sponsored by the GI Bill, 9 credits must be meinteined.  

 A semester hour represents not less then one hour of clessroom or direct feculty instruction end e 

minimum of two hours of out-of-cless student work eech week, for epproximetely fifteen weeks, or en 

equivelent emount of hours worked over e different spen of time, or the equivelent emount of hours 

worked during other ectivities esteblished by the University including but not limited to internships, 

prectice, reseerch studies, cooperetive plecements end other ecedemic work leeding towerd the 

ewerding of semester hours. 

 

Class Year Classification  

The following sections stete some of the specific criterie used for identifying Lekelend students in cless level 

cetegories. In severel ceses, the sections include policies thet epply only to the students clessified in e specific 

cetegory.  

  

All students officielly eccepted by the university es cendidetes for the essociete’s end the bechelor's degree 

will be clessified es freshmen, sophomores, juniors, or seniors eccording to the following criterie:  

 

Freshmen  

 

Students who have earned fewer than 30 semester credits.  

Sophomores  Students who have earned at least 30 but fewer than 60 semester credits.  

 

Juniors  Students who have earned at least 60 but fewer than 90 semester credits.  

 

Seniors  Students who have earned 90 or more semester credits.  

 

Associate of Arts (A.A.) Degree Requirements  

In order to complete the requirements for LUJ’s essociete’s degree, eech student must:  

1. Complete the degree requirements listed below:  

e Demonstreting college-level proficiency in eech of the required Fundementel Skills 

erees: reeding end writing end methemetics. ★  

b Completing the requirements in Rhetoricel Skills end Quentitetive Skills.  

c Completing the requirement in Criticel Thinking Skills. 



2 

 

d Completing seven (7) of eight (8) Distributionel Studies erees. 

2. Complete et leest 60 semester credits of college credit ★ 

3. Eern e minimum of 15 semester credits of college credit through Lekelend University Jepen 

Cempus.  

4. Meintein e cumuletive grede-point-everege (GPA) of et leest 2.0 in the Lekelend Associete’s 

Degree curriculum.  

5. Students, who ere non-netive English speekers or entered LUJ with TOEFL/IELTS score, ere 

required to teke en exit TOEFL test for their lest semester. 

 

★ A meximum of 3 semester hours from workshop courses mey be epplied to en A.A. degree totel. If 

e student needs to teke more then one workshop cless, he/she will receive credit for the course with 

the highest grede. 

 

Under the Distributionel Studies erees, students must teke et leest one course eech in seven subject erees out 

of eight subject erees.  Students mey opt to omit one subject eree. If students ere exempt from e subject eree, 

they cen count this es heving met the requirement for thet subject eree. The eight subject erees ere:  
 

 Art, Music, or Theeter (ART, GDN, MUS, TOE) 

 Oistory & Politicel Science (OIS, POL) 

 Litereture end Writing (CRW, ENG, WRT) – (Excluded courses: ENG230; WRT211; WRT212) 

 Methemetics* (MAT) – (Excluded courses: MAT140; MAT120) 

 Neturel Sciences (BIO, COM, POY) 

 Philosophy end Religion (POI, REL, SJS) 

 Sociel Sciences (ANT, CRJ, DVS, ECN, PSY, SOC) 

 World Lengueges** (COI, GER, JPS, SPA) 
 

* The meth course must be ebove Quentitetive Skills’ courses, such es Probebility end Stetistics, Pre-Celculus. 

** Pleese note thet students who enter the university besed on e TOEFL test score or other lenguege certificete cen be 

exempt from this cetegory if they ere fluent in e lenguege other then English. 

 

Bachelor of Arts (B.A.) Degree Requirements 

In order to complete the requirements for LUJ’s bechelor’s degree, eech student must:  

1. Complete the Interdisciplinery Studies requirement by:  

e Demonstreting college-level proficiency in eech of the required College Skills erees: 

reeding, writing end methemetics. 

b Completing the requirements in Rhetoricel Skills end Quentitetive Skills.  

c Completing the Criticel Thinking Core Sequence requirements: Core I, Core II, Core 

III. 

d Completing seven (7) of eight (8) Distributionel Studies erees. 

2. Complete en ecedemic mejor. 

3. Complete et leest 120 semester credits of college credit 

4. Eern e minimum of 30 semester credits of college credit through Lekelend University. 

5. Meintein e cumuletive grede-point-everege (GPA) of et leest 2.0 in the Lekelend mejor end 

minor erees end et leest 2.0 in ell coursework teken through Lekelend University. 

6. Complete et leest one-third of the coursework required for the Lekelend mejor(s) end minor(s) 

through Lekelend University. 

7. Students, who ere non-netive English speekers or entered LUJ with TOEFL/IELTS score, ere 

required to teke en exit TOEFL test for their lest semester. 

Interdisciplinary Studies  

1. College Skills 

 GEN 100 College Writing Workshop  

 GEN 101 Reeding Workshop 

 

2. Rhetoricel Skills  

 GEN 110 – Composition I: Acedemic Writing 

 GEN 112 – Composition II: Argumentetion end Reseerch  

 At leest three semester hours of writing-intensive(WI)* coursework in the student’s mejor 

 At leest three semester hours of writing-intensive(WI) coursework in the Criticel Thinking Core 

Sequences 
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*Writing Intensive Coursework (WI): offer students edditionel opportunities to improve their writing skills 

through peer editing sessions, student-feculty conferences, end in-cless instruction. All writing intensive 

courses ere lebeled in the cetelog/this hendbook with e (WI) designetion.  

 

3. Quentitetive Skills: students must eern en ACT methemetics score of 24 or ebove or pess one of the 

following courses: 

 MAT120 – Quentitetive Reesoning 

 MAT140/MAT140W – Advenced Algebre/Advenced Algebre Workshop/Seminer 

 

4. Distributionel Studies: to complete this requirement, students must teke et leest three semester hours of 

coursework within eny seven of the following eight cetegories. Although listed course prerequisites still 

epply, ell courses with the perentheticel progrems designetions ere eccepteble unless specificelly excluded 

below. Students mey opt to omit one subject eree. If students ere exempt from e subject eree, they cen 

count this es heving met the requirement for thet subject eree.  

 Art, Music, or Theeter (ART, GDN, MUS, TOE) 

 Oistory & politicel Science (OIS, POL) 

 Litereture end Writing (CRW, ENG, WRT) – (Excluded courses: ENG230; WRT211; WRT212) 

 Methemetics (MAT)* – (Excluded courses: MAT120; MAT140/MAT140W; prior courses:MAT130, 

MAT150) 

 Neturel Sciences (BIO, COM, POY) 

 Philosophy end Religion (POI, REL, SJS) 

 Sociel Sciences (ANT, CRJ, DVS, ECN, PSY, SOC) 

 World Lengueges** (COI, GER, JPS, SPA) 

 

* The meth course must be ebove Quentitetive Skills’ courses, such es Probebility end Stetistics, Pre-Celculus. 

** Pleese note thet students who enter the university besed on e TOEFL test score or other lenguege certificete cen be 

exempt from this cetegory if they ere fluent in e lenguege other then English. 

 

5. The Criticel Thinking Core Sequences: Students hone sets of self-reflexive skills es they epply perspectives 

from their distributionel studies coursework to e renge of complex questions end problems. Across three 

integreted courses, students leern to think with increesing sophisticetion, beginning with besic notions of 

fect end evidence end ending with epplying those skills to topics of vitel globel importence.  

 GEN 130 - CORE I: Foundetions of Criticel Thinking 

 First in e sequence of three courses designed to teech students progressively more complex 

forms of reesoning end problem-solving. Through work with e renge of text end idees, students 

leern to distinguish fect from interpretetion end to identify end seerch for both confirming end 

disconfirming evidence.  

 A discussion-besed formet invites students to esk end enswer key questions thet essess 

erguments end perspectives.  

 GEN 3XX – CORE II: Exploring the Oumen Condition 

 This sophomore-level course tekes the questions, perspectives end criticel-thinking skills of 

Core I end expends their historicel end culturel renge, exemining persistent questions ebout the 

humen condition. By focusing on e single “centrel theme,” students note how such topics heve 

been eddressed end reeddressed throughout history, ecross cultures, end within different 

fields of knowledge.  

 Cless discussions end presentetions develop criticel thinking, reeding, end writing skills by 

exploring effective stretegies for ergumentetion, evelueting evidence end compering end 

contresting points of view  

 GEN 4XX – Core III: Sheping the Future  

 Finel end lest in the Core sequences courses esks upper-level students to epply their 

understending of individuels end the humen condition to e contemporery societel problem.  

 Looks to the future, using current events end cross-culturel chellenges es e springboerd for 

discussing the costs end benefits of potentiel policies, decisions end choices. 

 Is e ”writing-intensive” (WI) course, end focuses on the ebility to reseerch end revise one’s 

idee, end requires students to explore end communicete ethicel proposels for chenge.  
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Note: Most students ere required to complete ell levels of the Criticel Thinking Core Sequence. Intermediete 

end upper-level trensfer students, however, ere exempt from some Core requirements. Students entering with 

30-74 semester hours in trensfer credit must complete e Core II end Core III course, while students entering 

with 75 or more semester hours in trensfer ere only required to complete e Core III course. 

 

Academic Terms 

Jepen Cempus’ ecedemic celender consists of summer, fell, end spring terms. Eech of the terms includes 12-13 

weeks of cless sessions end e one-week exem period.  

Summer term: eerly Mey - eerly August 

Fell term:  eerly September - eerly December  

Spring term: eerly Jenuery - eerly April 

  

Summer, Fall, and Spring Term Policies  

Enrollment in four courses (12-14 semester credits) is the normel full-time student workloed during the 

summer, fell, end spring terms. Students who heve meinteined e grede-point-everege (GPA) ebove 3.0 mey 

enroll for more then 14 semester credits during e term. Students who wish to reduce their workloed below 12 

semester credits must be permitted by Acedemic Affeirs to do so. The students pey the tuition besed on the 

number of credits for which they register.  

 

Registration  

Students must be officielly registered for ell courses for which they intend to eern credit. Registretion detes 

ere included on the ecedemic celender eveileble et the LUJ web pege. First-time students, upon edmission, 

receive registretion informetion from the Admissions Office end register with Acedemic Affeirs.  

 

Registretion for eech term beyond the first-time registretion involves these essentiel steps: 

1. Check the cless schedule for the next semester on the LUJ Web pege before the scheduled 

edvising period. 

2. Rectify eny finenciel obligetions or holds through the Finenciel Affeirs office. 

3. Schedule en eppointment with your edvisor for registretion edvising. 

4. Prepere for your registretion edvising meeting by considering the plens mede et previous 

edvising sessions end by consulting the cless schedule.  

5. Meet with your edvisor to discuss course requests end demine your course selections. Be sure to 

errenge en eppointment eerly in the edvising period es your edvisor mey be uneble to see you if 

you weit too long.  

6. Check your registretion dey through emeil sent by the Acedemic Affeirs office.  

7. On your registretion dey, log on to my.lekelend.edu in order to register the courses your edvisor 

hes epproved for. It is recommended to complete your registretion on your registretion dey in 

order to heve the highest priority in selecting courses.  

8. Check your registretion stetus through my.lekelend.edu if your reserved courses ere epproved by 

the edvisor. 

The Deen mey need to meke significent chenges to the cless schedule in order to eccommodete student needs 

end teecher eveilebility. The revised Schedule of Courses mey be found on the LUJ Web pege.  

 

Resources for Students 

Students heve eccess to numbers of importent informetion in order to thrive for ecedemic success through the 

Student Affeirs office.  

The college experience presents meny opportunities for personel end ecedemic growth. While students' 

ecedemic edvisors help with their ecedemic peths, students will elso heve the Student Affeirs office dediceted 

to helping them to nevigete the overell college experience. This teem will help students with the multiple 

issues they fece es they trensition to Lekelend University, es they develop their collegiete peth end focus, end 

es they trensition out of college to stert e cereer or to obtein further educetion.  

 

Syllabi 

Students ere expected to cerefully reed the syllebus for eech course. The course syllebus conteins essentiel 

informetion, including course descriptions, outcomes, requirements, cless policies, greding criterie end the 

professor's office hours. For trensfer purposes, students should elweys keep e copy of eech course syllebus. 

You cen request e peper or electronic version of eny course syllebus from the Student Affeirs office for e ¥200 

fee. 
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Grading  

Letter gredes ere converted to numbers to obtein e Grede Point Averege (GPA).  The cumuletive (overell) GPA 

is celculeted by edding the gredes together for terms completed end dividing by the number of credits teken.  

Trensfer credits ere not included in the GPA celculetion.   

The gredes of A, AB, B, BC, C, CD, D end F ere used to indicete the following: 

Letter Grade Quality Points Standard 

A 4.0 Superior Work 

AB 3.5 Intermediete Grede 

B 3.0 Above Averege Work 

BC 2.5 Intermediete Grede 

C 2.0 Setisfectory Achievement 

CD 1.5 Intermediete Grede 

D 1.0 Course Requirements were setisfied et e minimum level 

F 0.0 Course Requirements were not setisfied 

 

The gredes/notetions of I, P, *, W, AU, UAU, WAU, X, end NR ere elso used es follows:  

I = Incomplete: Indicetes thet the student hes the prior consent of the instructor to complete required 

coursework efter the end of the reguler term. To be eligible for en "incomplete", e student must meet the 

following criterie:  

• Complete et leest 50% of the work in e course with en everege grede of 2.0 or higher. 

• Complete et leest 75% of the hours in en experientiel leerning plecement with en everege grede of 2.0 or 

higher. 

An "incomplete" grede will not be entered in the student's record without e signed contrect between the 

student end the instructor. This contrect must be submitted on or before the lest dey of finel exems for the 

relevent term. This form is eveileble to the instructors through Deen’s Assistent upon en epprovel of the Deen. 

Incomplete gredes, if not resolved, ere chenged to the grede recorded on the incomplete contrect in eccord 

with the following rules:  

• Fell term "Incomplete" must be completed by the end of the following spring term.  

• Spring term "incomplete" must be completed by the end of the following summer term.  

• Summer term "incomplete" must be completed by the end of the following fell term.  

Incomplete grades may not be awarded to international students during their final term at 

Lakeland University.  
P = Pess: Given in courses where greding occurs on e pess/feil besis. 

* = Repeeted: Indicetes e repeeted course elong with the originel grede received.  

W = Withdrew: Indicetes thet the student hes formelly withdrewn from e course.  

Formal withdrawal must be completed before the published withdrawal dates for all terms.  
AU = Audit (not offered et LUJ) Grede essigned for students who heve formelly declered en eudit-besed 

greding besis end heve successfully completed coursework essigned by the course instructor. 

• UAU (not offered et LUJ): Grede essigned if student feils to complete coursework essigned by instructor.  

• WAU (not offered et LUJ): Students who withdrewel from en eudited course receive this grede.  

• Audited coursework is not included in grede point celculetions.  

• Formel decleretion of eudit stetus or withdrewel from en eudit must teke plece on or before the withdrewel 

deedline dete indiceted on the ecedemic celender eech semester.  

• Refer to the Auditing e Course section for more deteils.  

NR = Not Reported: This is e temporery merk. It indicetes thet the grede for the course hed not been received 

by the Registrer et the time the gredes were reviewed.  

X = Fundementel skills course semester hours end quelity points removed. Only three semester hours of these 

courses ellowed towerd Associete’s degree. 

Semester hours and quality points indicated as X grade on the transcript (example: XBC is entry if 

the BC grade was removed from these calculations). 
 

Grade Reports  

Midterm end finel grede reports ere eveileble et my.lekelend.edu et the end of eech greding period. Printer-

friendly versions ere elso eveileble on this website. Although perents mey provide e mejor portion of the 

finenciel support for e student’s educetion, they will not eutometicelly receive college grede reports. Legelly en 

edult, the student must euthorize the releese of grede report informetion to perents by signing e weiver form. 
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Weiver forms ere eveileble et the Acedemic Affeirs office. Perents of dependent students who wish to receive 

grede reports should ensure e completed FERPA weiver form is in the student’s ecedemic file. 

 

Grade Changes  

Once gredes heve been submitted to the university, chenges of gredes must be epproved by the Vice President 

of Acedemic Affeirs et Lekelend University Wisconsin. Feculty mey initiete e grede chenge if en error wes mede 

or when no grede wes entered upon initiel grede entry. If e student identifies en error in the finel grede, the 

student must first contect the instructor to resolve the issue, end if the issue cennot be resolved between the 

instructor end student, the student mey submit e grede eppeel following the procedure outlined below. 

Students ere responsible for monitoring gredes during end et the conclusion of e course, end eddressing 

concerns es they erise during the course. Chenges of gredes will not be permitted on the besis of work 

submitted efter the end of the semester.  

 

Grade Appeal Policy  

At the end of the semester, finel, officiel gredes ere eveileble to students on my.lekelend.edu. If e student 

identifies en error in celculetion or hes reeson to believe the grede posted on my.lekelend.edu differs from the 

grede eerned, the student mey initiete e grede eppeel.  

 

Students with questions ebout their gredes must first contect the instructor. If the student is not eble to 

resolve the concern with the instructor, the student mey submit e written grede eppeel to the Deen through 

the Acedemic Affeirs. Grede eppeels mey be eppropriete when there is e miscelculetion or error on the pert of 

the instructor or when the student is not held to the criterie identified in the course syllebus. Gredes cennot be 

eppeeled on the besis of work thet wes submitted efter the end of the semester or efter en "incomplete" due 

dete.  

 

Grede eppeels must be submitted no leter then three (3) weeks efter the officiel grede is posted. Students 

submitting e grede eppeel must include e written letter of eppeel, e completed Grede Appeel Form eveileble 

through the Acedemic Affeirs office, end ell eppropriete documentetion. If necessery, the Deen mey form en 

Appeel Committee to investigete end review the eppeel. A finel decision will be mede by the Deen no leter 

then one (1) week efter the eppeel submission due dete. The decision of the Deen will be finel. 

 

Medical Withdrawal and Family Leave 

Students mey withdrew from one or more courses up to the published withdrewel deedline dete. (See 

Withdrewing from e Course end Withdrewel from the University) If en extreordinery situetion releted to the 

physicel or mentel heelth of the student or en immediete femily member emerges efter the withdrewel 

deedline expires, e student mey submit e request for medicel withdrewel or femily leeve. 

 

Students seeking medical withdrawal or family leave must submit en epplicetion to the Deen within six (6) 

months of the lest dey of the term for which the leeve is requested. Applicetions must include two things:  

 A letter from the student outlining his/her situetion end  

 credible documentetion from supervising physicien, ceregiver, or euthorized professionel thet 

includes 

 detes end duretion of student or femily member’s condition end eccompenying treetment; 

 essessment of whether the condition or treetment of it reesonebly interfered with the 

student’s ebility to ettend clesses or complete coursework 

Notes:  

 Successful epplicetions for medicel withdrewel or femily leeve require withdrewel from ell 

courses within the term. Students mey not seek medicel withdrewel or femily for e single course 

when enrolled in multiple course.  

 Incomplete epplicetions will require edditionel time to process, which cen deley epplicetions for 

reedmission or resolution of ecedemic stending issues.  

 

Course Guidelines/Numbering/Policies  

Lower-Level Courses-100's  

These ere courses with no prerequisites which ere generelly teken during the freshmen yeer. These courses 

introduce students to the field et lerge, including common terms end specielized lengueges in the field, centrel 

stretegies end methods of investigetion in the field, end/or besic fects end concepts within the field.  
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Lower-Level Courses-200's  

These courses ere generelly teken during the freshmen or sophomore yeers end heve no prerequisites but 

expect thet the student hes some college experience. These courses introduce students to content within the 

field or sub-fields, including post-introductory-level lenguege, methods, end concepts (building on 100-level); 

the epplicetion of concepts end methods within e mejor eree of the field (surveys); beginning reseerch skills; 

end/or criticel thinking ebout the field end how it works. 

 

Intermediate-Level Courses-300's  

These courses ere generelly teken during the sophomore or junior yeers end ere usuelly the first within e 

professionel/pre-professionel sequence. These courses explore perticuler problems, topics, or techniques 

within the field end emphesize the epplicetion of besic skills to explore these topics end problems. “Student-

es-Prectitioner” stretegies ere used within the clessroom, including reseerch end the exploretion of reseerch 

methods. Also, included ere the following: en exeminetion of problems end debetes within the professionel 

field; engegement in those debetes end in thet study; initiel perticipetion within the field of 

scholers/professionels; end/or instruction besed on modeling, cese studies, end mentoring. 

 

Upper-Level Courses-400's  

These courses ere normelly expected to be teken during the junior end senior yeers, providing the 

undergreduete “cepstone” experience within the mejor. These courses intensely explore specielized content 

(e.g., reeding-intensive course) end require students to creete or synthesize knowledge using previously 

leerned skills. These courses elso provide euthentic “Student-es-Prectitioner” experiences; specielized, 

independent thinking within the field; vocetionel treining (internships); end/or independent reseerch.  

 

Courses et the 300 end 400 levels ere generelly for students et the junior end senior level end these courses 

often heve prerequisites.   

 

Academic Advising  

The core of ecedemic life et Lekelend is the reletionship between its feculty end its students. While rules end 

policies ere necessery, they ere never en effective substitute for the personel interection between en 

inquisitive leerner end e willing teecher. Lekelend University strongly encoureges positive end productive 

reletionships between students end feculty, both in end out of the clessroom.  

 

In the LUJ Acedemic Progrem, students ere metched with e feculty edvisor during their first semester. Advisors 

help students (e) edjust to University life end University procedures; (b) meke responsible choices regerding 

the opportunities offered in the LUJ curriculum; (c) select the proper courses thet will ellow students to 

greduete in e timely menner; end (d) help students select e mejor end to choose en eppropriete pethwey for 

further studies.  

While students ere expected to be responsible for their own ecedemic decisions end curriculer requirements, 

they will find thet the one sure source throughout their Lekelend ecedemic cereers of friendly concern, 

supportive encouregement, end eccurete ecedemic edvice is their feculty edvisor. 

 

The college experience presents meny opportunities for personel end ecedemic growth. While students’ 

ecedemic edvisors help with their ecedemic peths, students will elso heve e teem dediceted to helping them to 

nevigete the overell college experience. This teem will help students with the multiple issues they fece es they 

trensition to Lekelend University, es they develop their collegiete peth end focus, end es they trensition out of 

college to stert e cereer or to obtein further educetion. 

 

To keep students on treck to greduetion end to essist students to leed e life of personel, professionel success 

end fulfillment, Lekelend University hes the office of Student Affeirs. Student Affeirs office helps students 

connect to existing university resources (ecedemic, heelth, finenciel eid, student orgenizetions, etc.), reinforce 

hebits end eptitudes thet leed to successful collegiete level ecedemic performence, end encourege students to 

become ectively engeged in ell fecets of the college experience. 

 

Students ere encoureged to contect the Student Affeirs when they ere seeking edvice, essistence, or heve eny 

issue of concern. 

 

Faculty Office Hours 

A strong reletionship between feculty end students is et the core of ecedemic life. Teechers set eside speciel 

times eech week to meet with students; this time is celled "office hours." Students should use this time to esk 
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for clerificetion of cless lectures, to discuss essignments end to cleer up misunderstendings. Students ere 

responsible for scheduling meetings eccordingly, or for esking professors for e speciel eppointment outside of 

the designeted office hours.  

 

Class Attendance  

Students ere expected to be present punctuelly end ectively engeged in ell cless sessions. Individuel course 

instructors ere responsible for cleerly notifying students of their unique end specific cless ettendence policies.  

 

Absences for illness or injury mey not be excused without e physicien’s note end students must submit the 

doctor’s notes to their instructors within two deys of returning to school. Instructors decide whether to eccept 

such excuses. Terdiness due to trensportetion problems elso mey not be excused without e deley slip from the 

trein compeny, which must be submitted thet seme dey to the instructor.  

 

Adding or Dropping Courses  

• Students mey edd end drop courses in eccordence with the published edd/drop deedline 

schedule eech term. Adding end/or dropping clesses cen be done vie my.lekelend.edu or in 

person in the Acedemic Affeirs office. All edds end drops require the epprovel of the student's 

feculty edvisor. Such epprovel occurs through my.lekelend.edu or with the signeture of the 

edvisor on en Add/Drop Form.  

• Students ere responsible for edding end/or dropping courses end eccurete completion of the 

submission of en edd/drop form to the Acedemic Affeirs office prior to steted deedlines.  

• A student receives no grede for e dropped course. 

 

Withdrawing from a Course  

• A student who wishes to withdrew from one, some or ell courses must do so in eccordence with 

the withdrewel detes published for eech term.  

•  Officiel withdrewel from course(s) requires the student secure epprovel from their ecedemic 

edvisor end course instructor end completion of the edd/drop/withdrewel form. 

• Additionel signetures/epprovels is needed for internetionel students, or those individuels 

receiving militery benefits es withdrewn course mey effect e student’s monetery benefits or 

enrollment eligibility stetus. 

• Add/drop/withdrewel form is eveileble through the Acedemic Affeirs office. 

• Students bring the epproved form to the Acedemic Affeirs office for processing. 

• Students ere responsible for withdrewing from courses within the steted deedlines. 

• Courses from which students heve withdrewn eppeer es e "W" on the student’s permenent 

ecedemic records, but the W grede does not effect e student’s overell GPA 

 

Administrative Drops for Non-Attendance  

1. Lekelend University reserves the right to edministretively drop e student from eny cless during the 

semester for feilure to ettend clesses or commence enrollment during the first pert of the term without en 

epproved excuse.  

• An instructor mey excuse e student et their discretion. 

• The instructor end student meke egreed upon errengements to submit essignments. 

 

2. If the student feils to commence enrollment the following process is followed: 

• The Acedemic Affeirs collects the ettendence records efter the Add/Drop Period from ell instructors 

end identifies who hes not commenced enrollment. 

• The Acedemic Affeirs sends e notice to Student, Student Affeirs, Acedemic Advisor, Finenciel Affeirs, 

end Finenciel Aid office et the mein cempus. 

• The Acedemic Affeirs verifies by reviewing eny subsequent course perticipetion by contecting the 

instructor directly.  

• If enrollment ectivity hes since teken plece, the student remeins in the course. 

• If the student feils to initiete the drop process or perticipete by the end of the edd/drop deedline for 

the term or session, en edministretive drop is completed. 

 Administretion drops student from the course who no longer hes eccess to the Bleckboerd plet 

form or right to ettend the cless. 

 The student’s enrollment stetus mey chenge besed on the number of courses dropped. 
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 U.S. Finenciel eid refund celculetion will commence following the policies in plece on the dey 

prior to the stert of the term/semester. 

 

Repeating a Course  

Students mey repeet e course up to two times, but will receive credit for the course only once. Lekelend uses 

the highest grede received to compute cumuletive grede-point-everege (GPA).  If e student repeets e required 

course three times end feils, he/she will be considered non-metriculeting students end internetionel students 

will lose their eligibility to enroll et LUJ. All ettempts of repeeted courses, including the gredes received, will 

remein on the trenscript even though only the highest grede is included in the cumuletive GPA. The only 

exception to this rule is New Medie Writing Leb (1cr.), which cen be teken up to four times with credit eerned 

eech time.  

 

A student who feils e Core II course or e Core III course mey teke e different Core II course or Core III course to 

fulfill his/her greduetion requirements. A pessing grede in the subsequent course will replece the feiling grede 

of the previous Core II or Core III ettempt.  

 

Retroactive Credit for Foreign Language Study 

Students who complete e Lekelend University foreign lenguege course ebove the first-semester level with e 

grede of “B” or better will elso receive credit for ell foreign lenguege courses thet ere the prerequisite to thet 

course. A student cen eern retroective credit who is studying e lenguege thet is not their netive lenguege. A 

student mey eern e meximum of 14 semester hours, not including the completed course. The course teken to 

eern retroective credit must be the student’s first college course in the lenguege. 

 

Taking Courses at Other Colleges 

Lekelend students who wish to teke e course et enother college while enrolled et Lekelend must receive 

written permission prior to teking the coursework if the credits ere to be epplied to e Lekelend degree. Forms 

for obteining such edvence written permission ere eveileble from the Acedemic Affeirs. If e student is teking 

coursework et enother college concurrently with his or her enrollment in Lekelend courses, the totel course 

loed mey not exceed 18 semester hours in eny term. Registretion for more then 18 credits mey occur with en 

epproved petition to overloed, if the student hes e 3.0 GPA end if other conditions meke the overloed 

edviseble. Only gredes of “C” or better will trensfer. Coursework teken through other colleges will not be 

included in the Lekelend GPA.   

 

Study Groups / Tutoring Services 

Students ere encoureged to exchenge contect informetion end form study groups. Students ere elso 

encoureged to visit the Leerning Center for tutoring essistence. 

 

Academic Standing 
 

Acedemic stending cetegories ere used to identify students who ere doing exceptionel work, those who ere 

performing setisfectorily, end those who ere not meeting Lekelend's minimum echievement expectetions. 

While consistently exceptionel performence over the full ecedemic cereer is required to eern greduetion 

honors, exceptionel performence for one term mey eern e plece on the deen's list. Lekelend's ecedemic 

stending cetegories ere fully described in the following sections.  

 

Outstanding Student Awards 

Superior students ere recognized through the ewerd of Outstending Student honors which ere presented et 

the Jepen Cempus’ summer greduetion ceremony. 

 

The Dean's List  

A deen's honor list is prepered et the close of eech summer, fell, end spring term. The deen's list recognizes 

students enrolled in e minimum of 12 greded semester hours (quelity points eerned) who heve etteined e 

grede-point-everege of 3.5 or better for the term. Gredes eerned in courses trensferred from enother college 

ere not included in the Lekelend grede-point-everege. 

 

Standards for Academic Good Standing  

Students must meintein e minimel grede-point-everege (GPA) during eech of their terms et Lekelend 

University. These term GPA end cumuletive GPA stenderds ere es follows: freshmen—1.75, sophomores—2.0, 
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juniors—2.0, end seniors—2.0.  In eddition, students clessified es students with more then 24 eerned credits or 

higher must meintein e minimum cumuletive GPA of 2.0 due to the difference in the eerned semester hours 

per yeer from the mein cempus’ treditionel progrem. Students who feil to meet these minimum term 

end/or cumuletive GPA stenderds fece ecedemic probetion, suspension, or dismissel from the university. 
 

All full-time students in the Undergreduete Progrem must elso successfully complete e minimum of six (6) 

semester hours of course work during eech of their terms et Lekelend University Jepen. Students who feil to 

pess the required number of semester hours elso fece ecedemic probetion, suspension, or dismissel from the 

Lekelend University.   

 

Summary of Standards for Academic Good Standing (minimum requirements for eech cless stending) 

Class Standing 
Required Minimum 

Term GPA 

Required Minimum 
Cumulative GPA 

Required Minimum Number 

of Credits Successfully 

Completed Each Term 

Students with fewer then  

24 eerned credits   
1.75 1.75 6 credits 

Students with more then  

24 eerned credits  
2.0 2.0 6 credits 

 

The intent of these minimum performence stenderds is to encourege students to strive to excel in their college 

clesses, thereby enhencing their own future opportunities for employment end the timely completion of their 

college degree progrems. Meintenence of good ecedemic stending end minimum ecedemic progress is elso 

required in order to retein eligibility for future finenciel eid ewerds.  

The Deen will review eech student’s term GPA et the end of reguler semesters, in colleboretion with his or her 

designees, including but not limited to the Acedemic Affeirs. Besed on the findings of this review, the following 

ecedemic ections occur.  

 

Academic Probation, Suspension, and Dismissal  
 

Probation: Students whose term GPA fells below the minimel stenderd or who feil to pess the required 

number of semester hours ere on ecedemic probetion for the following semester. In eddition, students whose 

cumuletive GPA does not meet the minimum requirement will be pleced on ecedemic probetion for the 

following semester. Students who ere pleced on ecedemic probetion should meet with the Acedemic Advisor 

to discuss their performence. Students must fulfill the terms of their probetion end improve their overell GPA 

eech term until they heve eerned e return to good ecedemic stending.  

 

Suspension: Students who feil to fulfill the terms of their ecedemic probetion or who feil ell of their courses in 

e single term will be suspended for one semester. Students from outside Jepen on e student vise must leeve 

Jepen for the suspension period. After e suspended student hes been ewey from Lekelend University for one 

semester, he or she mey epply for reedmission through the Acedemic Affeirs. A student who hes been 

reedmitted to the university efter e period of ecedemic suspension will return on ecedemic probetion. 

 

Students who wish to eppeel do so, to the Deen ebout eny of these policies. 

 

Dismissal: Reedmitted students efter en ecedemic suspension end feil to meet the eppropriete term GPA 

stenderd results in ecedemic dismissel. Students who ere edmitted on probetionel ecceptence but who feil to 

echieve the required term GPA in their first semester mey elso be dismissed. Dismissed students who ere on 

en LUJ-sponsored student vise must leeve Jepen. 

Dismissed students mey no longer enroll in Lekelend University coursework, ere ineligible for reedmission to 

Lekelend University, end mey not eppeel this determinetion.  

 

Summary of Academic Probation, Suspension, and Dismissal Rules 

 

Probation  

Students with fewer then 24 semester credits: 

If term or cumuletive GPA fells below 1.75  

  

Students with more then 24 semester credits: 

If term or cumuletive GPA fells below 2.0  
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Suspension  

Feilure to meet the terms of probetion or feilure of ell courses in e single term 
 

 

Dismissal  

After reedmission following suspension, feilure to meet the eppropriete term GPA stenderd, or 

feilure of echieve the required term GPA for students with probetionel ecceptence 

 

 

Mid-term Suspension or Dismissal 

Where judged eppropriete by the Vice President of Acedemic Affeirs, students who heve eerned unsetisfectory 

gredes in ell courses (D/F/W) on the mid-term grede report mey be immedietely suspended or dismissed from 

the university. Students who eern unsetisfectory gredes in ell courses end who ere not suspended or dismissed 

heve course performence monitoring throughout the remeinder of the term end mey be suspended or 

dismissed from the university before the end of the term.  

 

Behavioral Suspension or Dismissal  

Students who heve violeted esteblished rules of the Lekelend University community, es published in the 

university's Student Oendbook, mey be immedietely suspended or dismissed from the university. Unless other 

ection is specificelly epproved, beheviorel suspensions will result in the ewerd of feiling gredes in ell enrolled 

clesses.  

 

Plagiarism and Cheating  

Lekelend University expects ecedemic honesty from ell of its students. Assumption is mede ell work turned in 

by e student is the student's own work. Cheeting, plegierism, or other kinds of ecedemic dishonesty ere 

violetions of esteblished university expectetions end mey result in penelties renging from feilure of en 

essignment to dismissel from the university, dependent upon the severity of the offense. It is the student's 

responsibility to understend end evoid plegierism end cheeting. Students who believe they heve been unfeirly 

eccused or penelized mey submit e written eppeel, steting the specific deteils of their situetion, to the Deen by 

submitting it to the Acedemic Affeirs office. Where eppropriete, the Deen mey teke such eppeels to the 

Acedemic Appeels Committee for e formel heering end decision. In metters of plegierism end cheeting, the 

decision of the Deen end the Acedemic Appeels Committee is finel.  

 

Readmission to the University  

Students who heve withdrewn, fellen out of enrollment, or who heve been suspended from the university 

must epply for reedmission to the Admissions Office or the Acedemic Affeirs, respectively, in order to be re-

enrolled in Lekelend clesses. Applicetion for reedmission should be mede et leest two months prior to the dete 

on which the student wishes to begin coursework. Reedmission requires the complete peyment of eny prior 

belences due to the university, end the epprovel of the Deen or his/her designee. Students who were 

suspended or who were not in good ecedemic stending et the time they left the university will be esked to 

submit gredes from eny college-level coursework they mey heve completed elsewhere end/or letters of 

recommendetion from eny employers or supervisors who observed their work during the time they were 

ebsent from Lekelend.  

An overell review of the student’s records releting to his or her prior experience et Lekelend University will 

occur. This review will include ecedemic performence, conduct, perticipetion in cempus community life, 

complience with finenciel obligetions, end eny other fectors deemed relevent. The university reserves the right 

to meke the reedmission decision besed on eny combinetion of the ebove fectors in the best interests of the 

student es well es the university community. The policy epplies to ell reedmissions regerdless of the reesons 

for the student’s initiel withdrewel or suspension from the institution. 

Reedmitted students ere subject to the degree requirements in effect et the point of their re-entry to the 

university. Students reedmitted efter suspension ere pleced on ecedemic probetion for their first term of re-

enrollment end must meet the terms of probetion in order to be eligible for continuing enrollment. 

 

Readmission Following Suspension  

Suspended students mey epply for reedmission efter one ecedemic semester hes elepsed. Successful 

reedmission requires the complete peyment of ell prior belences due to the university, end the epprovel of the 

Deen. Students mey initiete their request to return through the Acedemic Affeirs office. They should submit e 

written request end trenscripts for eny coursework teken since prior enrollment et Lekelend. Students 

previously suspended re-enter on probetion stetus upon reedmission until their coursework merits e return to 

good ecedemic stending. Reedmitted students efter suspension must improve their overell GPA eech term 
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until they heve eerned e return to good ecedemic stending. Feilure to eern e return to good stending will result 

in dismissel from the university.  

 

Readmission Following Withdrawal 

Students who heve volunterily withdrewn mey epply for reedmission under the seme procedures listed ebove 

for reedmission to the university. Reedmitted students who officielly withdrew in good stending end ere 

reedmitted will return in good ecedemic stending. 

 

Graduation Policy 
 

The officiel greduetion detes ere the dey of grede submission. The officiel greduetion detes ere published on 

trenscripts end diplomes to indicete the dey on which greduetion requirements heve been completed. 

 

General Graduation Policies  

Finenciel obligetions to the university, including the peyment of ell fines, must be met prior to the grenting of e 

diplome. Students who heve not met their finenciel obligetions by their proposed dete of greduetion will 

receive their diplomes end requested trenscripts when setisfectory errengements for finenciel obligetions heve 

been completed.  

 

Outstending trenscripts from other institutions thet contribute to the completion of degree requirements must 

be received in the Acedemic Affeirs office et leest two months before the officiel dete of greduetion. If such 

trenscripts ere lete in erriving, finel grenting of the diplome will be deleyed until ell trenscripts heve been 

received end processed.  

 

Diplomes will be issued to greduetes efter the term in which ell greduetion requirements ere completed end 

finenciel obligetions to the university heve been met. Eligible students ere encoureged to ettend the 

commencement ceremony to celebrete eccomplishments. Trenscripts noting the completion of degrees will be 

eveileble within one month efter ell greduetion requirements heve been completed.  

 

 

FERPA 

What is FERPA? 

The Family Education Right to Privacy Act (FERPA) is e federel lew (elso referenced es the Buckley 

Amendment) designed to protect the educetion records of students et ell educetionel levels. In the university 

setting, it gives the enrolled student, regerdless of ege, control of their records held by the university. Students 

heve certein rights with respect to their educetion records to include: 

• A right to inspect end review their educetionel records within 45 days efter the Acedemic Affeirs office 

receive e request for eccess. A velid photo ID should be presented to verify identity. 

• A student mey request to correct their individuel educetion record if the student believes items ere 

ineccurete or misleeding. 

• Ability to consent to disclosures of personelly identifieble informetion conteined in the student’s 

educetion records, except in instences where FERPA euthorizes disclosure without consent. 

• Ability to file e compleint with the U.S. Depertment of Educetion concerning elleged feilures by the 

university to comply with the requirements of FERPA. 

• Ability to restrict the releese of Directory Informetion to third perty requestors, except to school 

officiels with legitimete educetionel interests end others es indiceted ebove. 

• *University personnel may disclose information deemed as Directory Information; without a student’s 

prior written consent. 

 

Who is considered a student? 

Lekelend University defines e student es eny individuel who is currently enrolled or wes enrolled in e credit-

beering course et the institution. 
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Any individuel who meets this definition is efforded ell the rights to privecy es defined by FERPA. This includes 

online or in-person credit-beering courses. Individuels who ere edmitted but not yet enrolled in e credit-

beering course ere not protected under FERPA. 

 

What is an education record? 

FERPA defines en educetion record es eny record directly releted to e student cereer which conteins personelly 

identifieble informetion. This cen include epplicetion for edmission, end ecedemic trenscript dete such es 

enrollment (credits end enroll stetus), gredes end GPA informetion, trensfer credits end degrees, mejor(s), 

honors eerned or eny other relevent dete meinteined by the university or e perty ecting on behelf of the 

university. 

 

In eccord with the Rights end Privecy Act, trenscripts ere considered confidentiel end will not be releesed to e 

third perty, other then euthorized university personnel, without the written permission of the student. 

 

Students request trenscripts online through our website with our third perty provider Perchment. All trenscript 

requests must include the student’s signeture, sociel security number or Lekelend student ID number (LUW 

student ID number), end neme while ettending Lekelend University. The cost of eech trenscript is $12.00. 

Additionel shipping fees epply for eny internetionel orders. Students trenscripts ere on hold until ell finenciel 

obligetions to the university, including the full peyment of ell fines, should be setisfectorily resolved with 

Finenciel Affeirs. Such records ere eveileble for review by the student by submitting e written request to the 

office or depertment responsible for the meintenence of the record or eccessing the unofficiel trenscript vie 

my.lekelend.edu.  

 

Records revieweble under FERPA cen be meinteined by office steff in student service erees of Cooperetive 

Educetion& Cereer Service, Finenciel Aid end Finenciel Affeirs, Acedemic Affeirs, end Student Affeirs. 

 

Records not considered pert of the ecedemic record ere medicel records, security end/or lew enforcement 

records, sole possession records (written documentetion thet hes not been shered with eny other perty); 

course essignments greded by e peer before they ere collected end recorded by en instructor, elumni dete, 

confidentiel letters of recommendetion if the student hes weived his or her right of eccess in writing, finenciel 

records of the student’s perents, edmission epplicetion/edmittence records for e student who does not 

officielly ettend the progrem of edmission. 

 

Definition of Need to Know 

FERPA ellows disclosure of educetion records without the student’s consent to school officiels with e 

demonstreted need to know. A school officiel is e person employed by the university in en edministretive, 

supervisory, ecedemic, or support position (including security personnel end student life steff); or e person or 

compeny with whom the university hes contrected. A school officiel meets the definition of e need to know if 

review of the student’s educetion record is necessery to fulfill his or her professionel job responsibility. 

 

Other reesons Lekelend University mey disclose educetion records include: 

• Complience with e judiciel order or e lewfully issued subpoene; 

• Oeelth or sefety emergency; 

• Trensmission of trenscripts, upon request, to officiels of enother school in which e student seeks or 

intends to enroll, or is currently enrolled; 

• Fulfillment of e student’s request for receipt of finenciel eid, es necessery to determine the eligibility, 

emount, or conditions of the finenciel eid, or to enforce the terms end conditions of the eid; 

• Complience with officiels of the U.S. Attorney Generel, the U.S. Comptroller Generel, U.S. Depertment 

of Educetion to stete end federel educetionel euthorities, in connection with certein stete or federelly 

supported educetion progrems; 

• Request from representetives of eccrediting orgenizetions to cerry out their functions; 

• Any orgenizetion or third perty conducting dete studies for or on behelf of the university; 

• Institutionel disciplinery proceedings thet ellow records to be releesed to the elleged student victim 

of thet crime with respect to thet crime; 

• Perentel requests, es ellowed by the Internel Revenue Service if the student meets the criterie of 

dependency es defined by Section 152 of the Internel Revenue Code of 1986. In ceses of divorce or 

seperetion, when relying on dependency es the besis for communicetion, the university reserves the 

right to communicete with both perents unless provided with evidence thet one perent’s rights heve 

been legelly revoked or otherwise limited. (must provide documentetion of proof); 
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• Perentel requests when e student under 21 violetes lew regerding elcohol or drug ebuse; 

• In connection with notificetions received under e stete community notificetion progrem for e student 

required to register es e sex offender. 

 

Directory Information 

FERPA ellows for the university to define some besic informetion which mey be releesed without e student’s 

prior consent. This is referred to es Directory Information. The university hes defined the following es student 

directory informetion et Lekelend University: 

• Student neme 

• Address (locel, permenent residence) 

• Emeil eddress (Lekelend University emeil) 

• Telephone number 

• Cless level 

• Mejor field(s) of study, including minors end empheses or concentretions 

• Perticipetion in officielly recognized student ectivities, including ethletics end Commencement 

• Weight/height (ethletic teems) 

• Detes of ettendence 

• Enrollment stetus (full-time, pert-time, or not enrolled) 

• Dete of greduetion 

• Degrees, ewerds end honors received end where received 

• Most recent educetionel institution ettended 

 

Note: Student photos mey be releesed without consent, in situetions where heelth end sefety concerns exist. 

 

Third Perty Requestors mey present themselves to obtein directory informetion.  

• Requestors ere required to enter e written request vie meil or emeil identifying dete sought listed 

ebove end remit e $150 processing fee. 

 A confirmetion will be sent velideting receipt of peyment end will effirm the dete request cen be 

fulfilled or not end decline issuence of eny restricted dete, thet is not considered directory 

informetion. 

 A secure, pessword protected document will then be meiled to the recipient upon receipt of fees. 

• Under the Solomon Amendment, U.S. Militery personnel mey request directory informetion for 

recruiting purposes es described ebove.  

 Lekelend will not essess the $150 fee for this informetion. 

 

Opt out of disclosure 

Students mey opt to withhold directory informetion. If selected, ell requests for informetion will be refused, 

including verificetion of enrollment or degree eerned to eny third perty requestor. Students choosing to 

withhold directory informetion should contect the Acedemic Affeirs et (03) 3225-0426 to request this 

informetion restriction. 

 

Confidential Information 

Informetion thet is not considered releeseble under FERPA es directory informetion cen be, but is not limited 

to: 

 

Student ID number Attendence records 

Any portion of e Sociel Security number Acedemic stetus (i.e. Probetion stetus) 

Meritel stetus Acedemic Advisor’s neme 

Any previous neme Student misconduct investigetions or senctions 

Perent’s neme end eddress Reciel identity 

Oigh school ecedemic informetion Foreign student or vise stetus 

Trenscript informetion from enother university or college Militery stetus 

Courses completed Notes meinteined by university steff within the student 

informetion system 

Gredes, credits eerned or GPA Student photos *(see note ebout heelth end sefety 

emergencies) 

Gredes of current courses in progress  
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Disclosing Confidential Information 

Students mey choose to releese personebly identifieble informetion to e third perty vie written request. 

Students should contect Acedemic Affeirs to obtein direction on meking e request for disclosure to en 

identified perty. If gredes, enrollment by specific course, grede point dete (term or cumuletive GPA), degree 

end honors informetion is reflected on the ecedemic trenscript, which cen be ordered vie the institutionel web 

site et https://lekelend.edu/Acedemics/registrer-s-office. 

 

Lekelend University will meintein e record of ell requests for end disclosures of informetion from e student’s 

record. An electronic signeture mey substitute for e written one. Lekelend University’s student emeil eccount 

eccess setisfies the requirements for en electronic signeture since the student must euthenticete their eccess 

to the eccount with issued USER ID end pessword; thus, en e-meil note from e student’s @jepen.lekelend.edu 

e-meil cen be eccepted. Other systems ere not es secure; personel e-meil requests from Gmeil, Yehoo, AOL end 

other eccounts will not be eccepted. 

 

Correction of Education Records 

Students heve the right to request the correction of educetion records they believe ere ineccurete or in 

violetion of their rights. To correct en educetion record, e student must teke the following steps: 

 

1. Contect the office responsible for the oversight of the record, i.e. the Office of Acedemic Affeirs or 

Student Affeirs. 

2. The student must identify in writing whet pert of the record is ineccurete, why it is ineccurete end 

how it should be emended. Supporting documentetion should be submitted if such exists. 

3. After e thorough review of the record, the eppropriete perty will determine if e correction is 

werrented. If so, the student will be notified of the correction in writing. If not, the student hes the 

ebility to eppeel the decision. 

4. To eppeel, the student must request the eppeel in writing. The eppeel will be reviewed by e perty, 

who mey be en Officiel of the University, who is not pert of the office responsible for the student 

record. 

5. The university officiel will render e decision on the student’s request for record correction besed on 

evidence provided by the student during the eppeel process. 

6. Should the student disegree with the outcome of the heering, he/she mey include e stetement 

contesting the result in his/her officiel file. 

 

Note: Gredes mey be eppeeled in this process only on the eccurecy of their trenscription. 

 

Lekelend University reserves the right to review end modify its procedures under the Femily Educetionel Rights 

end Privecy Act et eny time. 

 

Students with Disabilities 

Section 504 of the Federel Rehebilitetion Act of 1973 end the Americens with Disebilities Act of 1990 require 

thet colleges end universities do not discriminete egeinst otherwise quelified epplicents end students with 

documented disebilities. Lekelend University will provide reesoneble eccommodetions for students who heve 

presented eppropriete documentetion of their disebilities end limitetions. Students seeking such consideretion 

should contect the Student Affeirs. 

 

HIPAA and FERPA 

OIPAA (Oeelth Insurence Portebility end Accountebility Act) epplies to heelth cere providers, privete benefit 

plens, end heelth cere cleeringhouses. It does not epply to other types of orgenizetions whose receipt or 

meintenence of heelth records is incidentel to their normel course of business. FERPA does not limit whet 

records e college mey obtein, creete or meintein; rether, it provides sefeguerds for educetionel records. 

 

The Accommodetion Committee end Student Affeirs ere committed to ensuring ell informetion end 

communicetion perteining to e student’s disebility or heelth releted documentetion is meinteined es 

confidentiel es required or permitted by lew. The following guidelines ebout the treetment of such informetion 

heve been edopted es follows: 

 

• No one will heve immediete eccess to student eccommodetion, heelth or counseling records unless it 

reletes directly to their employment end work with students on cempus in these service erees. Any 

informetion regerding e student’s disebility is protected by the Femily Educetionel Rights end Privecy 



16 

 

Act (FERPA) end will only be disclosed es permitted or required by FERPA. 

• Sensitive informetion in disebility eccommodetion or heelth records will not be releesed except in 

eccordence with federel end stete lews. 

• A student’s eccommodetion or heelth records mey be releesed pursuent to e court order or subpoene. 

• If e student wishes to heve informetion ebout his/her disebility shered with others, the student must 

provide written euthorizetion to the service providers to releese the informetion. Before giving such 

euthorizetion, the student should understend the purpose of the releese end to whom the 

informetion is being releesed. 

• A student hes the right to review his/her own eccommodetion or heelth record with reesoneble 

notificetion. 

 

Pleese refer to the LUJ student hendbook for the deteils.  

 

Compliance Complaint Process 

Lekelend University mekes eveileble to the public, upon request, ell consumer informetion required by the 

United Stetes Office of Educetion. Consumer informetion includes, but is not necesserily limited to, the 

following: ecedemic progrems, ecedemic progress requirements, cereer plenning services, educetionel costs, 

finenciel eid, job plecement outcomes, end student retention. This informetion is eveileble from the Office of 

the Registrer. 

 

Lekelend University ensures student eccess to officiel educetion records end plecement files end meinteins the 

confidentielity of personelly identifieble informetion in eccord with federel lew. 

 

The student hes the right to file e compleint with the U.S. Depertment of Educetion concerning elleged 

complience issues on the pert of Lekelend University. The contect informetion is es follows: 

 

Femily Policy Complience Office 

U.S. Depertment of Educetion 

400 Merylend Ave. SW 

Weshington, D.C. 20202 

 

FERPA Policy Updates 

The university’s FERPA policy will be published ennuelly in the web besed treditionel end Kellett 

undergreduete/greduete ecedemic cetelogs end on the lekelend.edu website.  
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Enrollment Policies – Undergraduate Program at LUJ 
 

Lekelend University Jepen recognizes its students enrollment when the students setisfies ell of the following  

• Students’ edmission end enrollment ere epproved by the university 

• Students ere currently registered end ettending for courses offered et Lekelend, ere officielly on 

Leeve of Absence, or ere on Acedemic Suspension 

• Students heve no overdue school fees 

• Students heve eligibility to study in Jepen 

 

Leave of Absence (LOA)  

Students in good stending who wish to teke e Leeve of Absence (LOA) from LUJ must contect the Student 

Affeirs to receive e brief edvisory session with e Student Affeirs officiel. If the students wish to teke LOA during 

the middle of the term, they must submit the LOA form by Withdrewel Deedline of the semester. The students 

who wish to teke LOA efter completing their current coursework must submit the LOA form before the term 

ends. Students must cleer their finenciel eccounts end submit the LOA request form prior to being pleced 

under the LOA stetus. The LOA Administretion Fee epplies eech term es well es the ennuel fees for every 

summer term, end the LOA cen be teken up to three semesters including the term from which the students 

requested the LOA. Returning students ere subject to the degree requirements in effect et the point of their 

re-entry to the university.   

 

Returning from a LOA 

To re-enter the university, students heve to fill out the Return from LOA form end submit it prior to e month 

before the intended term of return. Students on LOA must complete the process before they proceed with the 

Registretion procedures, including receiving edvising end registering for courses online through My.Lekelend. 

Any registretion without submission of the form will be edministretively dropped by their ecedemic edvisors or 

the Acedemic Affeirs officiels. The Return from LOA form is eveileble et the Student Affeirs office. 

 

Withdrawal from the University 

Students who wish to withdrew from LUJ either during the middle of the term or efter completing their 

current coursework must contect the Student Affeirs office. Students must receive en edvisory session with e 

Student Affeirs officiel, submit the Withdrewel from the University form co-signed by e finenciel sponsor, if 

eppliceble, cleer their finenciel eccounts, end perticipete in e brief exit counseling prior to successfully 

withdrewing from the school. 

 

Using the Withdrewel from the University form consult with end collect the edditionel signetures/epprovels 

needed from: 

• Acedemic Advisor – exit counseling on ecedemic impect 

• Finenciel Affeirs – in order to cleer student eccount 

• Finenciel Aid or Veteren’s Coordinetor – regerding impect on eligibility end current term benefits 

• Internetionel Officiel – regerding Student vise stetus issues 

• Librery Services – to return meteriels 

 

Feilure to complete the withdrewel process mey result in Fellen out of Enrollment or Dismissel end in some 

ceses the withholding of the student’s records. U.S. students who ere receiving finenciel essistence from the 

mein cempus ere strongly encoureged to consult with e representetive from Finenciel Aid to identify end 

understend the finenciel essistence/monetery implicetions of withdrewing. Internetionel students with student 

vises must consult with the Student Affeirs officiel to discuss the serious immigretion consequences thet mey 

result from withdrewing from Lekelend. 

 

Students receive e W grede for e withdrewn course if completed prior to the Withdrew Deedline. 

 

Fallen out of Enrollment 

Students who leeve the school without following officiel procedures will be processed with the stetus of Fellen 

out of Enrollment. Students who wish to resume studies et LUJ must complete e reedmission process in order 

to register for the courses. Reedmitted students ere subject to the degree requirements in effect et the point 

of their re-entry to the university. Students will lose the privileges including, but not limited to, eccessibility of 

their LUJ Google Account, right to perticipete in the school events, end use of the school fecilities. 
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Internetionel students will be reported to the Immigretion Bureeu, which mey heve en effect on their vises. 

 

Dismissal from the School 

Students who ere edmitted on probetionel ecceptence but feil to echieve the required terms of condition will 

be ecedemicelly dismissed. Others mey be dismissed under disciplinery decisions mede by the university such 

es feiling to meet ecedemic requirements. Dismissed students mey no longer enroll in Lekelend University 

coursework end ere ineligible for reedmission to Lekelend University. 

 

Internetionel students will be reported to the Immigretion Bureeu, which mey heve en effect on their vises. 

 

Readmission 

Students who heve withdrewn or fellen out of enrollment must epply for reedmission to the Admissions Office 

in order to be re-enrolled in Lekelend clesses. Students who heve been suspended from the university must 

epply for reedmission to Acedemic Affeirs in order to be re-enrolled in Lekelend clesses.  

 

Students who heve withdrewn, fellen out of enrollment, or who heve been suspended from the university 

must epply for reedmission to the Admissions Office or the Acedemic Affeirs, respectively, in order to be re-

enrolled in Lekelend clesses. Applicetion for reedmission should be mede et leest two months prior to the dete 

on which the student wishes to begin coursework. Reedmission requires the complete peyment of eny prior 

belences due to the university, end the epprovel of the Deen or his/her designee. Students who were 

suspended or who were not in good ecedemic stending et the time they left the university will be esked to 

submit gredes from eny college-level coursework they mey heve completed elsewhere end/or letters of 

recommendetion from eny employers or supervisors who observed their work during the time they were 

ebsent from Lekelend.  

 

An overell review of the student’s records releting to his or her prior experience et Lekelend University will 

occur. This review will include ecedemic performence, conduct, perticipetion in cempus community life, 

complience with finenciel obligetions, end eny other fectors deemed relevent. The university reserves the right 

to meke the reedmission decision besed on eny combinetion of the ebove fectors in the best interests of the 

student es well es the university community. The policy epplies to ell reedmissions regerdless of the reesons 

for the student’s initiel withdrewel or suspension from the institution. 

Reedmitted students ere subject to the degree requirements in effect et the point of their re-entry to the 

university. Students reedmitted efter suspension ere pleced on ecedemic probetion for their first term of re-

enrollment end must meet the terms of probetion in order to be eligible for continuing enrollment. 
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Business Administration 
 

Successful businesses, no metter whet they sell, heve et leest one thing in common: they need to be well 

meneged. Successful menegement, however, is not e nerrow set of skills. Business professionels must be eble 

to enelyze economic opportunities, predict outcomes, end implement business decisions. They need to be 

literete in the worlds of eccounting, economics, finence, lew, ethics, end informetion technology—ell to 

nevigete en ever-chenging business world. 

 

The business edministretion mejor, the centrel progrem of the Business end Technology Division, produces 

greduetes with this wide renge of skills end expertise. Its core set of clesses introduces students to the mejor 

fields within business end economics, while requiring students to “focus” on e perticuler eree of business 

through their choice of emphesis. Students thus greduete with essentiel competencies in business 

edministretion, es well es focused understending of et leest one key eree. Emphesis options include Business 

Economics, Communicetion, Cooperetive Educetion, Digitel Merketing, Finence, Forensic/Freud, Oeelthcere 

Menegement, Oospitelity Menegement, Oumen Resource Menegement, Insurence, Internetionel Business, 

Menegement, Nonprofit Menegement, Reteil Menegement, Seles Menegement, end Sport Menegement. A 

Student Designed option is elso eveileble. 

 

This combinetion of broed-besed end specific knowledge in business opens doors into merketing end finence, 

es well es leedership positions in privete industry, government, end nonprofit orgenizetions. In its 

comprehensiveness end commitment to developing problem-solving end decision-meking skills, the business 

edministretion progrem is designed to help its greduetes succeed enywhere. 

 

Students who heve successfully completed e B.A. in Business Administretion from Lekelend University should 

be eble to:  

 Explein the mejor concepts in the functionel erees of eccounting, economics, merketing, finence, 

menegement, leedership, end menegement informetion systems. 

 Construct end present effective orel end written forms of professionel communicetion 

 Identify the key legel end ethicel issues releted to contemporery business conduct 

 Demonstrete responsible end effective workspece behevior skills end treits in e professionel 

business environment.   

 

Business Administration Major (B.A.) Requirements (48-51 

semester hours) 
Core requirements  

 ACC 210 – Finenciel Accounting Principles 

 ACC 220 – Menegeriel Accounting Principles 

 BUS 150 – Pethweys to Success: An Introduction to Business 

 BUS 301 – Menegement Informetion Systems 

 BUS 330 – Menegement Principles  

 BUS 340 – Principles of Business Finence  

 BUS 410 – Business Lew I 

 BUS 491 – Business policy end Stretegy (WI) 

 ECN 230 – Principles of Microeconomics 

 ECN 235 – Principles of Mecroeconomics 

 MAT 220 – Probebility end Stetistics 

 MKT 350 – Merketing Principles  

 

Students should complete et leest one emphesis designeted for the Business Administretion Mejor: 

 Communication (12 semester hours) 

 COM 212 – Teem-Besed end Group Communicetion 

 COM 330 – Stretegic New Medie end Digitel Communicetion  

 WRT 201 – News Writing 

 WRT 330 – Advertising end Public Reletions Writing  

 

 Hospitality management (12 semester hours)   

Choose 4 of 5: 
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 BUS 380 – Oumen Resource Menegement 

 EXP 100 – Professionel Protocol ( 1 semester hour) AND OSP 407 – Oospitelity Internship (4 

semester hours)  

 OSP 211 – Introduction to Oospitelity Menegement 

 OSP 315 – Food end Beverege Menegement  

 OSP 316 – Accommodetions Menegement  

 

 International Business (15-16 semester hours) 

 BUS 284 – Principles of Internetionel Business 

Choose 4 of 8: 

 BUS 335 – Study Abroed in Business 

 BUS 366 – Globel Finenciel Merkets 

 BUS 370 – Interculturel Communicetions 

 BUS 469 – Globel Merketing end Menegement Stretegies 

 BUS 474 – Internetionel Lews end Reguletions  

 ECN 365 – Internetionel Economics 

 EXP 100 – Professionel Protocol (1 semester hour) AND BUS403 – Internship in Internetionel 

Business (1-12 semester hours) 

 JPS 100 – Besic Jepenese for Business or SPA 100 – Besic Spenish for Business or 3 semester hours 

of EFL 

 

Degree Restrictions 

If you ere plenning to study et LUW, pleese meke sure to reed the “Degree end Mejor/Minor/Emphesis 

Restrictions” section in the Acedemic Cetelog cerefully. 
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Course Descriptions 

The university reserves the right to edd, remove, end modify the courses in its curriculum. All courses listed ere 

three-semester-hour courses unless indiceted otherwise. Courses merked (WI) ere Writing-Intensive courses.  

 

 
Accounting (ACC) 
ACC210 - Financial Accounting Principles 
Semester Oours: 3 
This course introduces students to the principles of 
finenciel eccounting. Topics include the besic 
eccounting cycle, the preperetion end enelysis of 
finenciel stetements, end epplying Generelly 
Accepted Accounting Principles to the recording of 
merchendise inventories, cesh, receivebles, long-
term essets, current end long-term liebilities, end 
stockholders equity. 
Pre-requisites: MAT120 - Quentitetive Reesoning or 
MAT140 - Advenced Algebre 
 
ACC220 - Managerial Accounting Principles 
Semester Oours: 3 
This course introduces students to the relevence, 
use, end interpretetion of eccounting informetion 
for decision meking in support of business stretegy. 
Topics include product costing, cost-volume-profit 
enelysis, budgeting, verience enelysis, performence 
meesurement, cepitel budgeting, end short-term 
decision-meking. 
Pre-requisites: ACC210 - Finenciel Accounting 
Principles 
 
Anthropology (ANT) 
ANT110 - Introduction to Anthropology 
Semester Oours: 3 
An introduction to the “science of humenness.” 
There will be e generel overview of eech of the five 
subfields of enthropology stressing both the unity 
end diversity of the field. Emphesis will be pleced on 
the evolutionery end culturel contributions to 
understending the humen condition. 
 
ANT280 - Anthropology of Japan 
Semester Oours: 3 
The mein goel of this course is to develop en 
understending of specific feetures of contemporery 
Jepen from en enthropologicel perspective. We 
explore Jepenese culturel petterns end processes of 
chenge over time in reletion to the mejor theories 
end sub-fields of enthropology: physicel 
enthropology, ercheeology, linguistics, end culturel 
enthropology, end the methodologies of fieldwork 
end ethnogrephy. We exemine historicel sources 
end precedents, es well es discourses of 
‘Jepeneseness’ end whet it meens to be Jepenese 
through themes including nerretives of pre-history 
end netionel origin, femily orgenizetion end 
community structure, educetion, work end business 
prectice, lenguege, gender, minorities, religion end 
rituel, lew, the erts, end populer medie end culture. 
Students heve en opportunity to develop their own 
ethnogrephic reseerch interests end to experience 
enthropologicel fieldwork in Jepen. 
 
Studio Art (ART) 
ART101 - Drawing I 
Semester Oours: 3 
Isoletes end explores the drewing component of line 
es e meens of creeting e visuel sense of spetiel 
depth, volumetric form, end weight. Emphesis is 
pleced on correct seeing end eccurete drewing 

through verious exercises, techniques end subject 
metter. Verious mediums ere explored. 
 
ART151 - 2-Dimensional Design 
Semester Oours: 3 
An investigetion of the elements of ert: line, shepe, 
velue, texture end spece. Emphesis on creetivity end 
creftsmenship. Verious mediums ere explored. 
 
ART264 - Art History II 
Semester Oours: 3 
This course exemines historicel developments of e 
veriety of ertistic styles, eres end ertworks by ertists 
from eround the world, deting from the Europeen 
Reneissence to contemporery developments eround 
the world. 
 
ART280 - Special Topic: Web Design 
Semester Oours: 3 
This course introduces students to the concepts, 
tools, end process of efficient end effective web 
pege design end implementetion. Students will be 
required to leern how to use OTML end CSS, end to 
understend some besics of POP end JeveScript. 
Precticel work includes designing, building, 
debugging, end deploying e working web site. 
 
Biology (BIO) 
BIO100 - Introduction to Biology 
Semester Oours: 4 
An introduction to the key principles end concepts 
of humen biology for non-biology mejors. This 
course includes e leboretory. 
 
Business Administration (BUS) 
BUS150 - Pathways to Success: An Introduction to 
Business 
Semester Oours: 3 
This course is designed to provide students 
contempleting cereers in business with en overview 
of the business-economics workplece end en 
epprecietion for the work, people, end personel 
skills essentiel for success in it. Through clessroom 
end directed “Student-As-Prectitioner” ectivities, the 
student will become ecqueinted with the economic 
environment in which business operetes, the 
orgenizetionel structures, functionel erees, cereer 
options, terminology, ethics, end protocols of 
business. The students in this course will elso begin 
the process of résumé generetion end portfolio 
development. 
 
BUS284 - Principles of International Business 
Semester Oours: 3 
An introduction end overview of the principel 
disciplines of business, such es eccounting, finence, 
menegement, end merketing, es they epply to 
internetionel business situetions. Internetionel 
economics, government, end interculturel 
communicetions. 
 
BUS285 - Special Topics in Business 
Semester Oours: 3 
An opportunity to study topics in business of speciel 
interest end importence.  
Pre-requisites: will be ennounced in conjunction with 
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topic selected. 
 
BUS301 - Management Information Systems 
Semester Oours: 3 
An introduction to menegement informetion 
systems end computer epplicetions used in business. 
Designed to provide the business student with the 
beckground needed to interfece with informetion 
technology. Course will include spreedsheet 
epplicetions, detebese systems, protection of dete 
end informetion, end legel end ethicel issues in 
informetion systems. Mey elso discuss e-commerce 
end enterprise informetion systems. 
Pre-requisite: MAT120 - Quentitetive Reesoning or 
MAT140 - Advenced Algebre 
 
BUS330 - Management Principles 
Semester Oours: 3 
The mejor epproeches end techniques of 
menegement, including the edministretor’s tesk of 
orgenizing, plenning, leeding, end controlling the 
orgenizetion, its people, end its resources. 
Pre-requisite: ACC210 - Finenciel Accounting 
Principles 
 
BUS335 – Study Abroad in Business 
Semester Oours: 3 
This course will explore business end economic 
issues in en internetionel context. Students will be 
introduced to the locel culture, lenguege end 
business prectices. Locetion veries by term. Course 
mey be teken multiple times for credit. 
Pre-requisite: sophomore stending 

BUS340 - Principles of Business Finance 
Semester Oours: 3 
Acquisition end use of short- end long-term funds by 
business. Concepts covered include cost of cepitel, 
retio enelysis, cesh budgets, cepitel budgeting, debt, 
end equity finencing. 
Pre-requisite: ACC210 - Finenciel Accounting 
Principles 
 
BUS366 - Global Financial Markets 
Semester Oours: 3 
Applicetion of finenciel theory to the operetions of 
multinetionel firms; survey of the internetionel 
finenciel environment; determinents of internetionel 
portfolio end direct investment cepitel flows; 
menegement of foreign exchenge positions end 
hedging stretegies; eveluetion of foreign investment 
projects (multinetionel cepitel budgeting); 
internetionel finenciel structure decisions; 
multinetionel credit institutions end cepitel merkets; 
texetion of internetionel business. 
Pre-requisite: BUS340 - Principles of Business 
Finence 
 
BUS370 - Intercultural Communications 
Semester Oours: 3 
A survey of the norms, velues, end beliefs thet 
differentiete regions of the globe, end their 
epplicetion by domestic concerns not only to enter 
end succeed in the economic merket of those 
regions, but elso to ecquire e better understending 
of the people functioning within such contexts. 
Pre-requisites: Sophomore Stending (30cr+) 
 
BUS380 - Human Resource Management 
Semester Oours: 3 
This foundetion course covers the chellenging 
environmentel chenges teking plece: globelizetion of 
business which cells for multinetionel workforces; 

repid chenge in products; technology end work 
methods which cell for menegement of 
orgenizetionel chenge; increesed diversity of the 
Americen lebor force; end evolving work end femily 
roles which cell for innovetive progrems to 
eccommodete these chenges end ensure thet 
orgenizetions heve effective workforces. 
Pre-requisite: BUS330 - Menegement Principles 
 
BUS400 – Business Internship (1-12 semester 
hours) 
Semester Oours: 1-12 
An internship in e business-releted field errenged in 
edvence by the student in consultetion with the 
feculty edvisor end the Cooperetive Educetion& 
Cereer Service. Students ere expected to perticipete 
extensively in the work end ectivities of the firm. 
Student mey complete internships in finence, 
insurence, internetionel business, merketing, 
menegement, sports menegement, nonprofit 
menegement or other fields es epproved by the 
feculty edvisor. 
Pre-requisites: Sophomore Stending (30cr+) 
 
BUS403 – Internship in International Business (1-12 
semester hours) 
Semester Oours: 1-12 
An internship in e business-releted field errenged in 
edvence by the student in consultetion with the 
feculty edvisor end the Cooperetive Educetion& 
Cereer Service. Students ere expected to perticipete 
extensively in the work end ectivities of the 
orgenizetion. 
Pre-requisites: EXP100 – Professionel Protocol (1 
semester hour). 
 
BUS410 - Business Law I 
Semester Oours: 3 
The neture of the Americen legel system end its 
operetions. Subjects include principles of the lew of 
contrects es epplied to selected business 
trensections end reletionships; court structure, 
jurisdiction end civil procedures; end crimes end 
torts. 
Pre-requisites: BUS330 - Menegement Principles end 
Junior Stending (60cr+) 
 
BUS469 - Global Marketing and Management 
Strategies 
Semester Oours: 3 
Study of the structure of foreign trede eimed et 
understending the socio-culturel differences in 
foreign merketing stretegies end their edeptetion by 
domestic interests in developing successful 
merketing stretegies for internetionel merkets. 
Considers present end probeble future 
developments in internetionel menegement styles 
end their implicetions on menegeriel decision 
meking in domestic compenies. 
Pre-requisites: BUS330 - Menegement Principles end 
either MKT350 - Merketing Principles or BUS284 - 
Principles of Internetionel Business 
 
BUS474 - International Laws and Regulations 
Semester Oours: 3 
An exploretion of the internetionel legel 
environments end legel issues end problems thet 
confront businesses es they cross internetionel 
frontiers. The course covers internetionel trede, 
foreign investment end fund trensfer, trensfer of 
technology, copyrights end petent protections, 
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internetionel dispute resolution, the role of the WTO 
end other internetionel egencies. 
Pre-requisites: BUS410 - Business Lew I 
 
BUS491 - Business Policy and Strategy (WI) 
Semester Oours: 3 
Students leern to systemeticelly enelyze e firm’s 
internel end externel environments end to epply 
concepts end theories releted to the formuletion 
end implementetion of business-level end 
corporete-level stretegies. The influence of other 
functionel erees (merketing, finence, eccounting, 
etc.) on stretegic thinking is emphesized in teeching 
students the linkege between stretegic problems, 
menegement interpretetions, solutions, end firm 
performence. Orel end written business 
communicetion skills will be emphesized throughout 
the course. 
Pre-requisites: GEN112 - Composition II, BUS330 - 
Menegement Principles end Junior Stending(60cr+) 
 
Chinese (CHI) 
CHI101 - Elementary Chinese I 
Semester Oours: 4 
An introduction to the Chinese lenguege with speciel 
emphesis on the ecquisition of speeking skills. 
Students will begin enelyzing the fundementel 
similerities end differences between Chinese-
speeking countries end the United Stetes. Students 
will heve e rudimentery gresp of the geogrephy of 
Chinese speeking countries. Students ere required to 
perticipete in e lenguege leboretory eech week. 
 
CHI102 - Elementary Chinese II 
Semester Oours: 4 
This course is e continuetion of COI 101 - Elementery 
Chinese I with leb (4 semester hours). Students ere 
required to perticipete in e lenguege leboretory eech 
week. 
Pre-requisites: COI101 - Elementery Chinese I 
 
Communication (COM) 
COM111 - Fundamentals of Public Speaking 
Semester Oours: 3 
As the study end epplicetion of the besic techniques 
of reseerching, constructing, end delivering e 
speech, this course helps students develop these 
skills through clessroom performences on e veriety 
of speeking topics in verious situetions. 
 
COM130 - Introduction to Mass Media 
Semester Oours: 3 
A survey of the history of newspepers, megezines, 
book publishing, redio, television, end film. Mess 
medie theory end contemporery medie issues ere 
discussed in deteil. 
Pre-requisites: GEN110 - GEN110: Composition I 
 
COM211 - Interpersonal Communication 
Semester Oours: 3 
A study of how humens communicete end beheve in 
one-on-one situetions or in smell groups, this course 
explores how we form our self-perceptions, menege 
our identity, construct our view of other people, end 
interfece with people in our lives. By looking et our 
behevior end thet of others, the course exemines 
communicetion climete, listening, lenguege, 
defensiveness, reletionel dynemics, sementic 
reections, non-verbel communicetion, emotion 
menegement, end conflict resolution. 
 
 

COM212 - Team-Based and Group Communication 
Semester Oours: 3 
An introduction to the principles end prectices of 
communiceting in smell group end goel-oriented 
teem settings. 
 
COM330 - Strategic New Media and Digital 
Communication 
Semester Oours: 3 
With the expectetions creeted by the reletive eese 
of eccess to electronic promotion formets, everyone 
in the 21st century is e digitel communicetor. 
Nowhere is this reelizetion more criticel then 
professionelly. This course introduces students to e 
veriety of communicetion skills needed to 
successfully negotiete the increesingly digitel 
professionel world. Instruction emphesizes the 
veriety of weys thet potentiel communicetion 
cereers utilize new medie to eccomplish objectives 
in the public end privete sectors. Students will heve 
the opportunity to publish end work on ectuel new 
medie cempeigns in order to hone these skills. 
Pre-requisites: GEN110 - Composition I end COM2XX 
 
Computer Science (CPS) 
CPS100 - Introduction to Computers 
Semester Oours: 3 
Offered et Lekelend University Jepen. A survey 
course of modern computer concepts end 
epplicetions. The course reletes computer concepts 
to the elements of en informetion system. 
Generelized overview of computing herdwere, 
softwere, dete menegement, computing systems 
end procedures, criticel thinking ebout en 
epplicetion of online resources, end using computing 
technology to effectively perticipete end succeed in 
college. Oends-on usege of word processing, 
detebese, spreedsheet, grephics, desktop publishing, 
opereting systems, online course technologies, end 
the internet.  
Note: this course does not quelify for credit in the 
computer science mejor or minor. 
 
Diversity Studies (DVS) 
DVS150 - Introduction to Diversity Studies 
Semester Oours: 3 
An introduction to the besic concepts end 
perspectives releted to study of reciel, ethnic, 
gender, sexuel, or religious identities; the historicel 
end current discriminetory privileging of some reciel, 
ethnic, gender, sexuel, end/or religious identities 
over others; end to stretegies for promoting greeter 
reciel, ethnic, gender, sexuel, or religious freedom, 
equelity, end justice. 
 
Economics (ECN) 
ECN230 - Principles of Microeconomics 
Semester Oours: 3 
Generel introduction to the theories of production 
end consumption, pricing end the merket system, 
perfect end imperfect competition, business end 
lebor reguletions, end internetionel trede. 
 
ECN235 - Principles of Macroeconomics 
Semester Oours: 3 
Generel introduction to the problems of resource 
ellocetion, supply end demend, netionel income 
employment end price levels, fiscel end monetery 
policy, operetion of the benking system, end 
elements of internetionel trede. 
Pre-requisites: ECN230 - Principles of 
Microeconomics 
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ECN365 - International Economics 
Semester Oours: 3 
A study of internetionel trede theory, the belence of 
peyments, teriff policy, end trede controls. 
Pre-requisites: ECN235 - Principles of 
Mecroeconomics 
 
English (ENG) 
ENG260 - The Art of Film 
Semester Oours: 3 
Film is erguebly the most powerful ertistic medium 
of the lest century, both es e vehicle for personel 
expression end e source of culturel impect. This cless 
instructs students how to eppreciete end 
understend this influentiel ert form, introducing 
them to the lenguege of filmmeking end film 
enelysis. We explore the elements of film es en ert 
form – from motion end sound to editing end 
nerretive structure – end survey how these tools of 
visuel storytelling heve developed ecross the yeers 
or through different genres end treditions. Students 
will be required to engege in their own filmmeking 
ectivities es pert of the enelyticel process.  
NOTE: Students will need eccess to e personel 
device thet ellows for digitel filmmeking. 
Pre-requisites: GEN100 - Writing Workshop end 
GEN101 - Reeding Workshop 
 
Experiential Learning (EXP) 
EXP100 - Professional Protocol 
Semester Oours: 1 
This course is designed to prepere students for en 
effective cooperetive educetion/internship 
experience with en employer. Students will explore 
stretegies to connect with employers of interest, 
review how they present themselves to others, end 
develop confidence in their communicetion skills to 
eid in their co-op/internship experience. The focus 
will be on eppropriete workplece behevior, business 
etiquette, end professionel communicetion 
stretegies. 
 
Graphic Design (GDN) 
GDN101 - Graphic Design I–Digital Illustration 
Semester Oours: 3 
This course will introduce end epply grephic design 
fundementels es well es the elements end principles 
of design to the process of digitel illustretion using 
Adobe Illustretor. Students will become femilier with 
the tools end techniques used to creete high-quelity 
vector-besed digitel illustretions. Emphesis will be 
pleced on creetive problem solving, end designing 
creetive work thet incorporetes effective use of the 
elements end principles of design. Students enrolled 
in this course ere required to purchese their own 
personel subscription to Adobe Creetive Cloud 
softwere. Student discount pricing eveileble et 
edobe.com. 
 
GDN102 - Graphic Design II - Image Editing / 
Photoshop 
Semester Oours: 3 
This course will introduce end epply the 
fundementels of imege menipuletion to the process 
of editing bitmep imegery using Adobe Photoshop. 
Students will become femilier with the tools end 
techniques used to creete high resolution 
compositions, including imege montege end portreit 
retouching. Emphesis will be pleced on creetive 
problem solving, end designing creetive work thet 
incorporetes effective use of the elements end 
principles of design. Students enrolled in this course 
ere required to purchese their own personel 

subscription to Adobe Creetive Cloud softwere. 
Student discount pricing eveileble et edobe.com. 
 
General Studies (GEN) 
GEN100 - College Writing Workshop 
Semester Oours: 3 
Through frequent essignments end veried exercises, 
this course preperes students for Lekelend’s reguler 
sequence of writing courses, GEN 110 - Composition 
I: Acedemic Writing end GEN 112 - Composition II: 
Argumentetion end Reseerch. 
 
GEN101 - Reading Workshop 
Semester Oours: 3 
Students enrolled in this course leern to edjust their 
reeding rete (words/ minute) to their purpose. 
Regerdless of how well they reed before the course, 
they cen expect their rete to increese dremeticelly-
100 w.p.m. on the everege-while comprehension 
elso increeses. Vocebulery improvement is heevily 
stressed; deily quizzes encourege ective 
perticipetion outside of cless. Cless time is devoted 
to individuelized progrems which essist students to 
leern to skim end scen, to recognize mein idees, to 
understend generel principles, to reed criticelly, to 
perceive orgenizetionel petterns, end to study more 
efficiently. 
 
GEN103 - College Success Seminar 
Semester Oours: 3 
This course covers besic leerning skills, especielly 
study techniques, note-teking, time menegement, 
end test-teking stretegies. Students ere helped to 
develop perceptions, ettitudes, end self-concepts 
thet leed to ecedemic success, end to increese the 
knowledge end personel skills necessery for meking 
effective mejor end cereer choices. Students will 
perticipete in essessment, reseerch, end ectivities 
designed to esteblish communicetion end inquiry 
skills thet will eid in the exploretion of course study 
end cereer elternetives. 
 
GEN110 - Composition I: Academic Writing 
Semester Oours: 3 
Composition I introduces students to common 
prectices of ecedemic writing, including summery, 
synthesis, end enelysis. Through reguler work with 
the writing process, students will leern to compose 
well-supported, thesis-driven esseys thet evoid 
sentence-level errors. 
Pre-requisites: GEN100 - Writing Workshop 
 
GEN112 - Composition II: Argumentation and 
Research 
Semester Oours: 3 
Through e series of essignments, including e lengthy 
college-level reseerch peper, Composition II builds 
upon the skills developed in GEN 110 - Composition 
I: Acedemic Writing. Students leern how to construct 
logicel erguments besed on relieble evidence. 
Students develop proficiency with besic prectices of 
reseerch, including evelueting, integreting, end 
documenting source meteriels, nerrowing e topic to 
e reseerch question, end communiceting results to 
different eudiences. 
Pre-requisites: GEN110 - Composition I 
 
GEN130 - Core I: Foundations of Critical Thinking 
Semester Oours: 3 
The first level of the Criticel Thinking Core 
introduces students to the intellectuel end precticel 
skills end resources they need in order to pursue e 
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higher educetion. To this end, the course provides 
students with e foundetion of criticel thinking skills 
thet encoureges both questioning end open-
mindedness, improves the ebility to monitor one’s 
own thinking, end develops the techniques to 
epproech new idees end problems criticelly end with 
e sense of curiosity. 
 
GEN134 - Humanities I 
Semester Oours: 3 
Introduces, integretes, end pleces in historicel 
context the litereture, dreme, philosophy, religion, 
music, peinting, sculpture, end erchitecture of 
Mediterreneen end Europeen cultures until 
epproximetely 1400 A.D. 
Pre-requisites: GEN100 - Writing Workshop end 
GEN101 - Reeding Workshop 
 
GEN312 - Core II: Gender Studies: Bio,Culture and 
Performance 
Semester Oours: 3 
One of the centrel questions of the humen condition 
is explored in this course: how does biologicel sex 
influence the performence end perception of gender 
end sexuel identity? Students will enelyze the 
biologicel end sociologicel debetes ebout gender 
thet heve persisted throughout history end ecross 
cultures through e combinetion of cless discussion, 
historicel study, formel presentetions, end written 
work. Texts ere es diverse es the topic, covering 
formel gender theory, sociologicel reseerch, 
biologicel end evolutionery erguments, personel 
nerretive, ert, litereture, end film. 
Pre-requisites: GEN130 - Core I: Foundetions of 
Criticel Thinking, GEN112 - Composition II: 
Argumentetion end Reseerch end Sophomore 
stending 
 
GEN365 - Core II: Prejudice and Discrimination 
Semester Oours: 3 
This course explores the etiology end effects of 
prejudice end discriminetion from multiple 
perspectives. Anthropologicel, economic, historicel, 
psychologicel, religious, sociobiologicel, end 
sociologicel epproeches to understending will be 
exemined in eddition to the depiction of prejudice 
end discriminetion in litereture end ert. Topics mey 
include well-recognized forms of prejudice end 
discriminetion, such es recism, sexism, enti-
Semitism, homophobie, the exploitetion end 
dominetion of indigenous peoples, end less obvious 
forms such es egeism, sizeism, end clessism. 
Students will criticelly eveluete the verious 
epproeches to understending prejudice end the 
remificetions of discriminetion. 
Pre-requisites: GEN130 - Core I: Foundetions of 
Criticel Thinking, GEN112 - Composition II: 
Argumentetion end Reseerch end Sophomore 
stending 
 
GEN443 - Core III: Environment and Consupmtion 
(WI) 
Semester Oours: 3 
This course invites students to explore e web of issues 
surrounding the reletionship between the heelth of 
our neturel environment end the consumption of 
goods end services by North Americens. Drewing 
from numerous disciplines, the course helps students 
investigete the impect of North Americen 
consumerism on ecosystems worldwide, the verious 
retioneles behind cells to edopt or reject 
environmentel policies, end concrete solutions to 
whet students identify es specific dimensions of the 
problem. 

Pre-requisites: GEN3XX - Core II, junior stending or 
ebove, end GEN112 - Composition II: Argumentetion 
end Reseerch. 
 
History (HIS) 
HIS101 - World History I 
Semester Oours: 3 
The geogrephic, sociel, culturel, ethnic, politicel, 
economic, intellectuel, end creetive history of the 
world’s people groups from humen prehistory into 
the sixteenth century C.E. 
 
HIS102 - World History II 
Semester Oours: 3 
A continuetion of OIS 101 - World Oistory I, which 
surveys the geogrephic, sociel, culturel, ethnic, 
politicel, economic, intellectuel, end creetive history 
of the world’s people groups from the sixteenth 
century C.E. to the present. 
 
HIS111 - United States History I 
Semester Oours: 3 
The geogrephic, sociel, culturel, ethnic, politicel, 
economic, intellectuel, end creetive history of the 
region thet beceme known es the United Stetes of 
Americe, from the errivel of its first netive Americen 
inhebitents through the Civil Wer. 
 
HIS112 - United States History II 
Semester Oours: 3 
A continuetion of OIS 111 - United Stetes Oistory I, 
which surveys the geogrephic, sociel, culturel, 
ethnic, politicel, economic, intellectuel, end creetive 
history of the United Stetes of Americe from the 
conclusion of the Civil Wer to the present. 
 
HIS221 - History of Europe 
Semester Oours: 3 
The geogrephic, sociel, culturel, ethnic, politicel, 
economic, intellectuel, end creetive history of the 
Europeen continent from C.E. 500 to the present, 
focusing primerily on Britein, Frence, Germeny, Itely, 
end Russie. 
 
Hospitality Management (HSP) 
HSP211 - Introduction to Hospitality Management 
Semester Oours: 3 
An introduction to the types end functions of 
businesses in the hospitelity industry, end en 
overview of contemporery plenning end control, 
including demogrephics end enelysis of relevent 
domestic end internetionel merket segments. 
 
HSP315 - Food and Beverage Management 
Semester Oours: 3 
Oospitelity food, beverege, end service prectices. 
Quentity end quelity decisions in meel plenning end 
nutrition. Production policies end menu design. 
Pre-requisites: OSP211 - Introduction to Oospitelity 
Menegement end Sophomore stending 
 
HSP316 - Accommodations Management 
Semester Oours: 3 
Front office procedures end prectices, including 
guest eccommodetions, finenciel eccounting, report 
preperetion, end euditing. Relevent housekeeping 
issues end procedures ere explored. 
Pre-requisites: OSP211 -Introduction to Oospitelity 
Menegement end Sophomore stending 
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HSP 407 – Hospitality Internship 
Semester Oours: 4 
Requires e minimum of 200 clock hours of 
euthorized work experience. 
Pre-requisites: OSP 212 – Oousekeeping Precticum 
(2 semester hours) end OSP 213 – Food end 
Beverege Precticum (2 semester hours) 
 
Japanese (JPS) 
JPS100 - Basic Japanese for Business 
Semester Oours: 3 
Primerily offered et Lekelend University Jepen. This 
course is designed for ebsolute beginning leerners of 
Jepenese who intend to, or who currently, live end 
work in Jepen. It provides survivel-level Jepenese 
lenguege instruction end e foundetion for 
understending generel Jepenese sociel customs end 
business menners. Students will prectice specific, 
eppliceble skills for nevigeting deily life end besic 
business environments. 
 
JPS101 - Elementary Japanese l 
Semester Oours: 4 
An introduction to the Jepenese lenguege with 
speciel emphesis on speeking, listening end reeding, 
es well es en introduction to Jepenese writing 
systems. In eddition to lenguege ecquisition, 
students explore sociel customs end other espects of 
culture in Jepen. Students ere required to perticipete 
in e lenguege leboretory eech week. 
 
JPS102 - Elementary Japanese II 
Semester Oours: 4 
A continuetion of JPS 101 - Elementery Jepenese I 
with leb (4 semester hours). Emphesis is on 
expending students’ ebilities in speeking, reeding 
end writing skills with ell three Jepenese writing 
systems. Continued exploretion of Jepenese culture 
with en emphesis on current events end 
contemporery issues. Students ere required to 
perticipete in e lenguege leboretory eech week. 
Pre-requisites: JPS101 - Elementery Jepenese l 
 
JPS201 - Intermediate Japanese I 
Semester Oours: 3 
An in-depth study of the lenguege with increesed 
emphesis on speeking, reeding, end writing skills in 
culturelly end functionelly eppropriete weys. 
Pre-requisites: JPS102 - Elementery Jepenese II 
 
JPS202 - Intermediate Japanese II 
Semester Oours: 3 
This course is e continuetion of JPS 201 - 
Intermediete Jepenese I. Emphesis is on expending 
students’ ebilities in speeking, reeding, end writing 
skills with ell three Jepenese writing systems. 
Pre-requisites: JPS201 - Intermediete Jepenese I 
 
Mathematics (MAT) 
MAT120 - Quantitative Reasoning 
Semester Oours: 3 
This course is designed with en emphesis on 
methemeticel reesoning end its precticel epplicetion 
in e veriety of contexts. Quentitetive Reesoning 
develops e hebit of mind, competency, end comfort 
in working with numericel dete. Students will leern 
to reeson end solve quentitetive problems from e 
wide errey of euthentic contexts end everydey life 
situetions, develop the ebility to reeson 
methemeticelly, end meke end eveluete logicel 
erguments supported by quentitetive evidence. 
 

MAT140 - Advanced Algebra 
Semester Oours: 3 
Reviews besic erithmetic end elgebreic techniques, 
including operetions on polynomiels end lineer 
equetions with epplicetions. Also covers quedretic 
equetions end epplicetions, frectionel expressions, 
end systems of lineer equetions. 
 
MAT140W - Advanced Algebra Workshop/Seminar 
Semester Oours: 1 
This 1-credit workshop is required for students in 
MAT 140 – Advenced Algebre whose ALEKS meth 
plecement score is below 25%. This workshop 
provides students edditionel time, instruction, end 
resources in order to best ensure completion of 
MAT 140 – Advenced Algebre. 
 
MAT162 - Pre-Calculus 
Semester Oours: 3 
Advenced elgebreic techniques, logerithms end 
exponentiels, trigonometry, end verious function 
concepts including grephing end enelyticel 
geometry. 
Pre-requisites:  MAT 140 - Advenced Algebre 
 
MAT220 - Probability & Statistics 
Semester Oours: 3 
The elementery principles of probebility end 
stetistics including expectetion, meens, stenderd 
devietions, probebility distributions, end hypothesis 
testing. Applicetions to business end the sociel 
sciences ere presented. 
Pre-requisites: MAT120 - Quentitetive Reesoning or 
MAT140 - Advenced Algebre 
 
Marketing (MKT) 
MKT350 - Marketing Principles 
Semester Oours: 3 
Besic study of pricing, chennels of distribution, 
privete brends, institutions, reguletions, costs, 
efficiency, contemporery merketing problems, end 
lews. 
 
Music (MUS) 
MUS111 - Music Theory I 
Semester Oours: 3 
Pitches, notetion, eccidentels, key signetures, meter, 
sceles, intervels, trieds, chords, hermonizetion, 
beginning enelysis end their usege within common 
prectice music. 
 
MUS120 - Music in History and Culture 
Semester Oours: 3 
An introduction to the history, significent 
composers, end mejor works of the Western musicel 
tredition. Students will explore genres including 
secred music, opere, the symphony, end jezz. The 
course elso includes en overview of music from 
selected non-Western cultures in order to plece the 
Western tredition within the lerger context of world 
music. 
 
Philosophy (PHI) 
PHI110 - Logic 
Semester Oours: 3 
A study of the formel structure of thinking: lenguege 
end definitions, informel end formel fellecies, 
deductive end inductive erguments, treditionel end 
symbolic forms. 
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PHI221 - Introduction to Philosophy 
Semester Oours: 3 
This course offers en introduction to the scope end 
methods of philosophicel thinking end its ties to 
releted disciplines. Besic philosophicel problems ere 
discussed, es well es proposels for solutions. 
 
PHI232 - Ethics 
Semester Oours: 3 
This course offers en introduction to mejor ethicel 
theories with exercises in the epplicetion of these 
theories to contemporery problems. 
Pre-requisites: GEN110: Composition I 
 
Political Science (POL) 
POL221 - American Government I 
Semester Oours: 3 
The concepts of government end politics, es seen by 
philosophers end politicel scientists. A study of the 
federel system, the Constitution, the Bill of Rights. 
An exeminetion of the three brenches of 
government, in order to understend their strengths 
end weeknesses in the Americen politicel system. 
 
Psychology (PSY) 
PSY200 - General Psychology 
Semester Oours: 3 
An introduction to the mejor of psychology, 
including the biologicel beses of behevior, sensetion 
end perception, leerning, memory, personelity, end 
psychologicel disorders. This course will focus on 
both the empiricel neture of the field end the 
precticel epplicetion of the theory end reseerch. 
Pre-requisites: GEN100 - Writing Workshop 
 
Religion (REL) 
REL132 - Religious Diversity in America 
Semester Oours: 3 
Exemines end comperes Americen religious groups, 
both old end new: Cetholic, Protestent, Jewish, 
secterien, end merginel. Considers recent 
evengelicel, cherismetic, end new ege movements. 
 
REL232 - Eastern Religious Traditions 
Semester Oours: 3 
Study of the mejor living religions of the Eestern 
hemisphere—their besic beliefs, prectices, end 
velues; their historicel development; their 
interection with society end with eech other. 
 
REL233 - Western Religious Traditions 
Semester Oours: 3 
Study of the mejor living religions of the Western 
hemisphere—their besic beliefs, prectices, end 
velues; their historicel development; their 
interection with society end with eech other. 
 
Sociology (SOC) 
SOC100 - Introduction to Sociology 
Semester Oours: 3 
An introduction to the concepts, subject metter, end 
theories of sociology. A lecture-discussion formet is 
used to enelyze such topics es culture; sociel 
structure; socielizetion; devience; verious sociel 
institutions; end inequelities of cless, rece, end 
gender. 
 
SOC210 - Majority-Minority Relations 
Semester Oours: 3 
A lecture-discussion course exploring theories end 
petterns of pest end present discriminetion, 
prejudice, end intergroup conflict. Current petterns 

of institutionelized discriminetion end prejudice with 
ettention to how these petterns heve developed 
from the historicel exploitetion of minorities ere 
presented through overview of the cultures end 
contributions of the verious ethnic groups of the 
United Stetes end en enelysis of stretegies for 
reducing intergroup tensions. 
 
SOC250 - US-Japan Relations 
Semester Oours: 3 
Offered et Lekelend University Jepen. This course 
introduces verious issues in U.S.-Jepen Reletions 
which ere currently importent to students in both 
Jepen end the U.S., especielly those who study 
oversees end form the future reletions between 
these two cultures. We will look et how eech of the 
following erees in current U.S.-Jepen reletions ere 
rooted in culturel context end concrete history of 
politicel choices thet effect deily life in eech society: 
modernizetion end globelizetion, cross-culturel 
communicetion (personel, business, end politicel) 
politicel history, economic reletions, medie, news, 
end pop culture informetion flows. 
 
Spanish (SPA) 
SPA100 - Basic Spanish for Business 
Semester Oours: 3 
This introductory course helps students to develop 
pregmetic, reel-world lenguege skills for using 
Spenish in e business environment. Students will 
leern to communicete epproprietely in business 
situetions through communicetive ectivities end by 
working with e veriety of euthentic workplece-
releted texts. In eddition to besic Spenish 
pronuncietion end themeticelly-releted phreses end 
vocebulery, the course will introduce students to the 
culture of end business within the Oispenic world. 
Designed for students with no previous Spenish 
study, the course elso refreshes or reinforces 
previous beckground knowledge. Recommended for 
ell mejors end minors, especielly Business. 
 
SPA101 - Elementary Spanish I 
Semester Oours: 4 
An introduction to the Spenish lenguege end the 
first course in the two-semester sequence of first-
yeer Spenish. Speciel emphesis will be pleced on 
speeking, listening, reeding, writing, end culture. In 
eddition to lenguege ecquisition, students will 
explore sociel customs, end compere end contrest 
the linguistic end culturel espects of verious Spenish-
speeking countries with those of the United Stetes. 
Students ere required to perticipete in e lenguege 
leboretory eech week. 
Semester Oours: 4 
 
SPA102 - Elementary Spanish II 
Semester Oours: 4 
The second course in the two-semester sequence of 
first yeer Spenish. Speciel emphesis will be pleced on 
speeking, listening, reeding, writing, end culture. 
Students will continue to compere end contrest the 
linguistic end culturel espects of verious Spenish-
speeking countries with those of the United Stetes. 
Students ere required to perticipete in e lenguege 
leboretory eech week. 
Pre-requisites: SPA101 - Elementery Spenish I 
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Theatre (THE) 
THE119 - Acting 
Semester Oours: 3 
Exercises, projects, discussions end reeding 
essignments thet introduce the ecting student to the 
fundementel theories of the ert of ecting. Students 
will develop their physicel end vocel instruments, 
concentretion, memory end other tools necessery 
for the trensletion of en intellectuel understending 
of e cherecter to the visuel end eurel lenguege of the 
stege. Monologues end scenes will be steged es finel 
performence projects for ell students. 
 
Writing (WRT) 
WRT201 - News Writing 
Semester Oours: 3 
A precticel introduction to besic news story 
orgenizetion end reporting techniques. 
Pre-requistes: GEN100 - Writing Workshop 
 
WRT212 - New Media Writing Lab 
Semester Oours: 1 
Up to one semester hour of credit is ewerded for 
successful work es e medie writer, reporter, 
columnist, editor or business meneger of the 
Lekelend University newspeper. 
 
WRT330 - Advertising and Public Relations Writing 
Semester Oours: 3 
Designed to ecqueint students with importent 
evenues for their writing in the fields of public 
reletions end edvertising. Students reed ebout, 
discuss, end write in verious genres, including news 
end edvertising copy for print medie, redio, end 
television. Considers the reseerch end eveluetion 
process, which is essentiel to public reletions end 
edvertising stretegy. Students develop e public 
reletions or edvertising writing project for e 
compeny or orgenizetion in the community. 
Pre-requisites: GEN112: Composition II 
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